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1. INTRODUCTION:

To allow the management of the quarterly financial statements and of the simulated entries with
Microsoft Dynamics Business Central, a module has been introduced which allows to insert journal
entries that are not registered either in the G/L Book or the VAT registers.

These correction or test entries, posted on separate tables, once verified and confirmed, can be
transferred to any standard Microsoft Dynamics Business Central batch and definitively posted in the
general ledger.

The simulated entries will also be shown on the chart of accounts, in specific columns, where it will
be possible to analyze the effect of these on the balance sheet and on the individual G/L accounts.
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2.SIMULATION
2.1 SETUP SIMULATION

Before proceeding with posting in the Simulated Accounting, it is necessary to set the "Simulation
Setup".
Choose the icon H, enter "Simulation Setup" in the search bar, then choose the related link.

TELL ME WHAT YOU WANT TO DO / M

simulation setup “

Go to Pages and Tasks

e

> Simulation Setup Administration

Within the "General" tab, you can set the following parameters:

SIM. POSTING PERIOD:

1) From / To: specify the time range in which the posting of the simulated entries are possible;

2) Lock Delete Sim. Before: entering a date, it will no longer be possible to delete entries in the
"Sim - G/L Registers" with posting date prior to the date entered;

3) Always Ask Where to Post: with this flag, MD365 will always request the simulation batch in
which you want to move the G/L Simulated Entry lines. If not flagged, the system will insert
the lines in the default batches.

SIM. TO G/L:

4) Always Ask Where to Post: with this flag, MD365 will always request the G/L batch in which
you want to move the G/L Simulated Entry lines. If not flagged, the system will insert the lines
in the default batches;

5) Name default Jnl Template: enter the template of default general journal;

6) Default Jnl Batch Name: enter the default batch;

7) Default G/L Posting No. Series: enter the corresponding serial number. This numerator will be
used when simulated entries will directly count the simulated entries in G/L.
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(; ,&i\) + ® JSAVED 2
Simulation Setup
General
SIM. POSTING PERIOD SIM. TOG/L
From * 3 | Ahways AskWhere To .. (D
lo 12/3112030 E Default Jnl. Template ... bENERALE W ‘
Lock Delete Sim. Eefore = Default Jnl. Batch Name | DEFAULT v }
Alviays Ask Where 1o .. (D Default G/L Posting N, v ’
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2.2 SIMULATED G/L ENTRIES

To post simulated entries in Microsoft Dynamics Business Central, simply select H icon, enter “Sim
General Journals" in the search bar, then choose the related link.

TELL ME WHAT YOU WANTTO DO /' ><

sim, general % ‘

Go to Pages and Tasks

> Sim. General Journals Tasks

In order to post the entries, it is necessary to create a new G/L Journal Template:

Select the icon H, enter “General Journal Templates” in the search bar, and then choose the related
link.

TELL ME WHAT YOU WANT TO DO / > &

general journal ten X

Go to Pages and Tasks

> General Journal Templates Administration

Click "New" to create a new template;
The following fields must be completed:
1) Name: enter the name of the journal template;
2) Description: enter the description of the journal template;
3) Type: default "General";
4) Balance Account Type: default "G/L Account";
5) Source Code: Enter the corresponding source code or leave blank;
6) Force Doc. Balance: insert the flag;
7) Copy VAT setup to Journal Lines: remove flag;
8) Simulation: insert the flag;
9) Page ID: enter page 18000707.
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€& GENEAAL JOURNOL TENPLATES |'WORK DWIE 1725204 " SAVED €
S Sewrch - New SR Dditiist A Dtete  Showiutsched @8 Cpen n Dxd Kavigale  Twer cpliors Y o=
Bl BaL
ACCOUNT  ACCOUNTY POSTING SOURCE REASL
NAME DESCRIPTON TYPE RE. TYPE NOL PAGEID  NUSERES NQ SERIES CODE ¢ocE
SIMULATTD Sirilated Journs! Geners LD G Meseers 1CORT OG0
s ot sp Graora [T @it weccert e [T ‘
VERLAIE Kagzsraziant erdte Syes | Gl Necourk 243 FLVEN \
C

N.B. To work in a simulated environment, it is hecessary to insert the flag in the "Simulation" field
and select 18000707 in the "Page ID".

Once you have created the G/L Journal Template you need to create the relevant Batch:
From the page "General Journal Template”, select the simulated line, then
"More options” =2 “Navigate” 2 “Template” 2 “Batches”

v

& DEHERAL JDURMAL TEMPLATES | WORK DATE 728/202) SSIVED

S Soxch - New  BRCditLzss @ Dokts ShowAttached @3 Coon in Dol sl Tower cptions Y '=
£

ACCOANT ACTOUNT FOSTANG SOURCE REAS(
RIPTION TYFE RE TYFE NO. PASEID  NO.SZRIES NO.SERIES  CODE CODE

The page "General Journal Batches" will be displayed, where the following fields must be filled out:

1) Name: enter the name of the journal batch;

2) Description: enter the description of the journal batch;

3) Bal. Account Type: default "G/L Account ";

4) Balance Account: blank;

5) No. Series: enter the number series created to have an automatic numbering for the simulated
entries;

6) Posting No. Series: enter the number series created to have an automatic numbering for the
posted simulated entries in General Ledger.
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General Journal Batches

S Search  + New i Cdit List [if Delete  Process  Reporl  Nevigate  Show Attached - Y =
BAL. BAL
ACCOUNT ACCOUNT POSTING REASON
NAME DESCRIPTION TYPE NO. NO. SERIES NO. SERIES CODE
SIMULATED | & simulated jourmal Gl Account SIM SiMs

After creating the General Journal Template with attached Batch, it is possible to make simulated
postings.

Enter "Sim. General Journal" in the search bar; the "General Journal Template List" page will open
in which all the “General Journal” created with Simulation flag are present;

2 Search  Show Attached 8 Cpen in Excel
GENERAL JOURNAL TEMPLATE LIST /‘

NAME DESCRIPTION

s yems ~n 4

|SIMULATA Registrazicni simuiate
SIMULATE Reqistrazicoe simulate
SIMULAIL | Ragistrazioni Simulate
SIMULATED Simulated Journal

| K Cancel

Select the desired Template and click on "OK". The "Sim. General Journal" page will be opened.

Its function is the same as the standard Microsoft Dynamics Business Central batch management.
Dimensions can be entered, as in G/L Journal.

All the controls present in the standard batches concerning the correctness of the entries and the
balance by date, document number and balance, are recalled during the posting phase also for the
extra-accounting entries.

Once posted, the simulations will be deleted from the batch and will be visible in "Sim. - G/L
Registers" and "Sim. - G/L Entries". If you want to view the posted lines instead, look for "Posted
Gen. JIn Lines".
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2.3 SIMULATED GENERAL RECURRING JOURNAL

To perform recurring simulated posting in Microsoft Dynamics Business Central just select the icon
H, enter “Recurring Sim. General Journal” in the search bar, then choose the related link.

TELL ME WHAT YOU WANT TO DO >l ¢

ecurring sim o0 ‘

Go to Pages and Tasks

> Recurring Sim. General Journal Tasks

As for the Simulated Journals, it is necessary to create a new “General Journal Template” specific for
the recurring entries and the related Batch (see paragraph Sim. General Journal).

2 Search - New FREditlist |1 Delete  FProcess Report  Navigate  ShowAttsched @8 Openin Excel

GENERAL JOURNAL BATCHES + New %
co.

VAT

SE.

BAL BAL. T0
ACCOUNT ACCOUNT POSTING REASON JNL
MNAME DESCRIPTION TYPE NG, ND. SERIES NO.SERIES CODE REC., LIN...
| siMULATE U |5 Recuring Sim. Joumal G/ Account S Yes =

|

Laneed

Unlike the simulated journal, the fields must be completed as follows:
1) Name: enter the name of the Journal template;
2) Description: enter the description of the Journal Template;
3) Type: default "General";
4) Recurring: insert the flag;
5) Balance Account Type: default "G/L Account”;
Source Code: Enter the corresponding source code or leave blank;
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7) Force Doc. Balance: insert the flag;

8) VAT Setup Copy in Journal Lines: remove flag;
9) Simulation: to insert the flag;

10) Page ID: enter 18000708.

N.B. To work in the simulated environment, it is mandatory to insert the flag in the "Simulation"
Field and select 18000708 in the "Page ID"; finally, the flag in the "Recurring" field is required.

After creating the General Journal Template with attached Batch, it is possible to make the General
Simulated Recurring Journal.

Enter "Sim General Journal" in the search bar; the "General Journal Template List" page will open in
which all the “General Journal Template” with simulation flag are present;

£ Search  Show Attachied {8 Open in Excel
GENERAL JOURNAL TEMPLATE LIST /

NAME DESCRIPTION

SMULATE © i Registrazioni simulate

SIMULATE Registrazions simulate

SIBULATE | Rexgintrazioni Simedate

SIMULATED Simulated Journal

(8] 4 Cancot

Select the desired Template and click on "OK", The "Recurring Simulated General Template" will
open.

A form similar to the one used for the standard simulations will open, but with the addition of typical
fields of the recurring general journal, namely "Recurring Method" and "Recurring Frequency":
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&« RECURRING SIM. GENERAL JOURNAL | WORK DATE: 1/28/2021 / SAVED P
Hateh Name SiMULAIL U
Manage Ef Post 98 Allocations Mote oplions Y
RECURRI... RECURRI POSTING DOCUME DOCUME... ACCOUNT ACCOUNT
METHOD FREQUE... DATE TYPE NO TYPE NO. DESCRIPTION
t Fixed 77 /2872021 G/L Account

Recurring method, a drop-down menu will open from which you can select:

e Constant: the amount specified in the journal line will remain unchanged after posting;

e Variable: the amount specified in the journal line will be deleted after posting;

e Balance: the amount posted in the account specified in the line will be allocated between the
specified accounts relating to the lines in the “General Allocation Jnl." table. The balance in the
account will thus be equal to zero.

* RF reversing fixed: the amount specified in the journal line will remain unchanged after
posting and a balance entry will be posted the following day;

e RV Reversing Variable: the amount specified in the journal line will be eliminated after posting
and a balancing entry will be posted the following day;

e RB Reversing Balance: the amount specified in the account in the line will be allocated
between the specified accounts relating to the line in the "Allocations" page. The balance in
the account will be set to zero and a balancing entry is posted the following day.

Recurring Frequency: the date formula in the recurring frequency field in recurring template indicates
the frequency with which the entry in the journal line will be posted.
Ex. 1M + CM, 30D, 1M

Once the compilation of the "Recurring Batch" is completed, as for the standards, the lines must be
posted.
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2.4 CHART OF ACCOUNTS

The entries deriving from the simulated journal can be displayed on the Chart of Accounts.
Choose the icon H, enter "Chart of Accounts" in the search bar, then choose the related link.

TELL ME WHAT YOU WANTTO DO /‘ X

hart of account x

Go to Pages and Tasks

> Chart of Accounts Lists

To display them, it is necessary to recall the columns from the "Choose Columns" function;

<~ CHART OF ACCOUNTS | WORK DATE: 1/28/2021
0 Soarch A New  BRCditist 6 Dolete  # [dit IR View  Process Beporl  Show Allached
NQ. NAME v BALANCE  INCOME/. ACCOUNT 5UBCA1
000001 | fatture ds emeter wr fijger. _  Balance Sh..,
00can2 Fatture da ricavers: _ Balance Sh..
; Y Filter o |his Volue I
eaos Note eredito da en Ralance She.,
(00004 T Nole aodite da ric ~ Balanwe She,
000005 Ratei attivi TEST Hide Column _  Balance Sh.,
000006 Ratei passivi TEST | _ Balance Sh...
3 Choost: C .
000007 Riscontl atthd TFST Ralanre She.,
[RERITE Risconli passivi | £ @ Whil's this? _ Balanwe She,
000Co9 Sopravveniente attive TEST —  Income Sta..
Coca10 Soprawenienze passive TEST _ Income Sta...
010000 Conto riepiloge Ralanre She.,
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CHOOSE COLUMNS == &

VISIBLE CAPTION
%) Debit Amount
%] Crodit Amaunt
1] Halance at Date

[NAB: REVIEWI]SIM  Balarce

[NAB: REVIEW]SIM - Debit Armount

[NAB: REVIEWISIM - Crodiil Arnoanl

[NAB; REVIEWISIM - Add.-Currency Balance at Date
W Additionzsd Currency Net Change
] Add.-Currency Balance at Date |
O Addditionsl-Currescy Balaeo
1 Censol, Debit Acc.
(& Consol. Credit Acc
= Cost Type N
O Conmol, Translation Motk
[ Default IC Partner G/L Acc. No
C4} Detault Deferral Template
Balance Difference

o Lancal

For the Simulation, there are five columns:
1) SIM-Balance: specifies the balance of the simulated entries;
2) SIM-Debit Amount: specifies the simulated ledger entries that represent the credits/costs;
3) SIM-Credit Amount: specifies the simulated ledger entries that represent debts/revenues;
4) SIM-Add.-Currency Balance At The Date: specify the SIM-Balance in additional currency (if
set);
5) Balance Difference: Indicates the difference between the Balance and SIM-Balance.

By clicking on the various simulated balances, it is possible to view the "Simulated G/L Entries".
From the "SIM-General Ledger Entries" page, by clicking on "View options = Navigate 2Entry >

Dimensions", the "Dimension Set Entries" tab will be displayed, showing all the dimensions associated
with the account.
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o

SIN - GENERAL LEDGER ENTHIES | WORK OATE: 1/28/2027

O search BRINAR E=VEWINTAgate  Shew Attached 03 Ooanin keenl

T INNEREVEW irty

Y sct (ymension fikter..

e DESCRIFTICN TPE SROUP
(It i varrtemag i dvae 1 Hhas weend

B G TR s Dvereies

TH [NAR REVIFWTaliw Fulsien:

Artoce A GpEos
e

i
Vv =0
-
Incoming Document Files
NANE TTPE
CHveant o saritargy o decowe oo e sernd

In addition, the balances can also be viewed on the G/L Accou
Statistics" section.

nt Card in the "AMC-Simulation

VY

& G/LATCOUNT CARD | YMIRK DATE 1/28/202) WZ) + # / EAVED ~
Frozess  fwcount Delance Showr Mtachod More cpliore @
[NAB: REVIEW]AMC - Simulation >
[NAB: REVIEW]AMC - Simulation Stats.
HAR FEVFWITM Fabas=ul nrn INAR- REVFWTIM - Akl Cure nn
INAR FEVIEW]SIM Nl Chanige HEKH INAR REVIEW]RM &l Qe Q0
IRAR REVIPWISN Galires ara THAR REAPWTSIN - Addlioea! anh
INAR FEVEWIIM - Dbt A INAR: REVICWISIM A
INAR REVIDWTSN - Crasfil A INAR REVICWTSIM - Adiedticnul non
[NAB: REVIEW]AMC - Accruals
NAK R-VisW e naks Sotup THNAE =R HAR KW cr, O Bl A - ]
NAH R=VEW e ioating St W
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2.5 SIMULATED G/L REGISTERS

To view the posting made, simply select the icon, enter "SIM — G/L Registers" in the search bar, and
then choose the related link.

TELL ME WHAT YOU WANT TO DO f X

SIM G/L Registers] X

Go to Reports and Analysis

B SIM - G/L Registers Archive

The page similar to the standard one will be displayed; selecting "Process" will display four new
features:

& SIM - G/L REGISTERS | WORK DATE: 1/28/2021 2
A Search  Process  Navigate  ShowAttached [ Openin kxcel More options Y =
I X Delete € CopyTaG E4SimCopyTo Gl Post Ta G/l I =
CREATION SOURCE BATCH FROM  TOENTRY  FROM VAT
NO DATE USER ID CODE NAME ENTRY NO. NO. ENTRYNO.  ENT
4 5 6252019 COMPETEN... 7 52 0
3 6/25/2019 ANDREA 5 6 0

2.5.1 Delete

The "Delete" function allows you to delete the posted simulated entries.
Selecting one or more lines you can delete them by clicking "Delete" and then confirm the operation.
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& SIM-G/LREGISTERS | WORK DATE: 1/28/2021 A
£ Search  Process  Navigate  Show Attached  @8OpeninFxeel | More options Y &=
X Delete | € CopyToGL  BSimCopy ToGL % Post To G/I 4
CREATION SOURCE BATCH FROM  TOENTRY  FROM VAT :
NO DATE USER I1D CODE NAME ENTRY NO NO ENTRY NO ENT
4 E&,( 6/25/2019 COMPETEN... 7 52 o
) 62572019 ANDREA 5 6 [¥]
JOURNAL
CREATION SOURCE BATCH FROM TOENTRY  FROM VAT 2
NO. UATE USER ID CODE NAME ENTRY NO. NOD. ENTRYNO, ENT
4 [8 s COMPEIEN.. ' s 0
3 6/25/2019 ANDREA 5 6 0
e Eliminare il registro e le scritture simulate correlate?
v |l No

2.5.2 Copy to G/L
The “Copy to G/L" function allows you to move the simulated lines in the general journal, Thus
allowing the entries in General Ledger.
Selecting one or more lines and clicking “Copy to G/L” will display the "Journal Batch" page. The
following fields must be completed:
e Gen. Jnl. Template Name.: Specifies the name of the Journal Template where the entries are
to be transferred;
e Batch Name: Specify the name of the batch where you want to transfer the entries;
e Delete Entries: If flagged, once moved, the entries will no longer be visible in the Simulate
Journal batch;
e Use Batch No. Series: if flagged, once the copy is done in the G/L batch, the system will enter
the preset serial number into the Journal batch.
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€ SIM - G/L REGISTERS | WORK DATE: 1/28/2021

(3
N

O Search Process  Navigate  Show Attached @@ Openinkxcel | More options Y

XDelete J€ CopyToG/L | [ESimCopyToGL =k MostTo G/L

t

CREATION SOURCE BATCH FROM TOENTRY  FROM VAT
NO. DATE USER 1D CODE NAME ENTRY NO. NO. ENTRYNO. ENT
4 6/25/2019 COMPETEN... 7 52 0
3 5/25£2019 ANDKEA 4 & 0
EDIT - CHOOSE GEN. JNL. SETUP /‘

Gen. nl, Template Name |

Jnl. Batch Name

Delete Entries ® )
Use Batch No. Series ® )

0K Cancel

2.5.3 Sim copy to G/L

The function "Sim. Copy to G/L" Allows you to move the simulated line to another simulated entry
batch, allowing the modification or, again, posting.

Selecting one or more lines and clicking “Sim. Copy to G/L", The "Journal Batch" page will be
displayed.

The filling out of the fields is same as for the "Sim Copy to G/L" function; it differs only in the fields

"General Jnl Template Name” and “Jnl. Batch Name”, in which the list of simulated templates and
batches will be displayed.
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& SIM - G/LREGISTERS | WORK DATE: 1/28/2021 A
2 Search  Process  Navigate Show Attached B3 Open In Fxcel More options Y =
X Delete € Copy To G/L EisimCopy ToGL | = Pust To G/L <3
CREATION SOURCE BATCH FROM TOENTRY  FROM VAT ;
NO. DATE USER 1D CODE NAME ENTRY NO NO  ENTRYND. ENT
4 36252019 COMPETEN... 7 52 0
3 /252019 ANDRFA 5 3 0

EDIT - CHOOSE GEN, JNL SETUP

4

(en. Inl. Template Name “

InL. Batch Name

Delate Fntries @ )
e )

Use Batch No. Series

Canoal

2.5.4 Post To G/L

The “Post to G/L" function allows the direct posting of the simulated entries in General Ledger.
This feature avoids creating entries in the general journal batch and posting.
Selecting “Post to G/L ", Microsoft Dynamics Business Central will automatically post the lines.
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& SIM-G/L REGISTERS | WORK DATE: 1/28/2021 v
O Search Process  Navigate  Show Attached (8 Open in Fxcel More options Y =
X Delete € Copy To G/I % Sim Copy To GI = Past Ta G/l e
CREATION SOURCE BATCH FROM TO ENTRY FROM VAT '
NO DATE USERID CODE NAME ENTRY NO. NO. ENTRYNO. ENT

i e COMPLIEN,, 7 52 0
3 §25/2019 ANDREA 5 5 0

Once the function has been selected, you will be asked:

1) If you want to post the lines in G/L;

2) If you want to eliminate the simulated lines.
Doing so, the lines will be posted in G/L and deleted, they will no longer be visible in the simulated
environment.

(f' SIM - G/L REGISTERS | WORK DATE 1/26/200 ra
B Samch  Process:  Navigatn  Show Atachad BB Open in Fxeal Moo nipitsnn V =
JOURNAL
CREATION SOURCE RBATCH FROM TOENTRY  FROM VAT e
RG. OATE USER 1D CO0E NAME ENTRY NG RO ENTRYNO.  ENT
3 562572019 ANDREA 5 6 0

e |NAB: REVIEWIDO you want o post o G/L?

2.5.5 Suggest Reversal

This function allows you to reverse the selected simulated line / entry.
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— e - 3L REQISTERS | WOaRE DAFE W03/ 203"

/O Search Process . Mewigele Show atiached OB Open in ool artons  Mawigae  Fewerophons

M Hegister -
= Copy To G USERID cODE NAME T WD ENTAY HO EH
& Sm Copy To 61 D20 STEFANIASAS.. COMPETENZE Ay i B
it 030 ALEERTCLERA., 1% Ao Bia =

o3 CIEFRFMIASAL COMAPETERNZE a4z EDD i
wwu20  STEFAMIASAS.. oM 743 ™ o
By clicking on “suggest Reversal”, the following pop-up will appear to indicate the template and

batch of the reversal entries. Once you have entered this information, to post the reversal you have
to go to the selected batch.
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3. ACCRUALS
3.1 ACCRUAL SETUP

Also for the accruals, it is necessary to set the "Accruals Setup”.
Enter "Accruals Setup" in the search bar, and then choose the related link.

TELL ME WHAT YOU WANT TO DO I/ X

accruals setup X ’

Go to Pages and Tasks

> Accruals Setup Administration

The following parameters can be set in the Accruals Setup tab:

1) Allow Competences From / To: specify the time range in which accrual entries are possible;

2) Last Accounting Closing Date: manually enter the date of the last accounting closing date;

3) Closed Balance: if flagged, the system will generate active or passive contingency entries, if
the posting date is before the closing date;

4) Respect Balance Closure: if flagged, the system shifts the start date of the accruals to the
posting date of entry, in case that the first is backdated compared to the second one;

5) Daily Competence: if flagged, the accruals are calculated based on the number of actual days
of the period considered;

6) Commercial Year: if flagged the system considers, for the calculation of accruals, months
composed of 30 days;

7) Use Balance Dimensions: If flagged, the simulation lines generated by the accruals and
invoices to issued or receive create another balancing line with the dimensions of the
balancing account and not those of the document;

8) Calc. Accruals: to be checked if you want the system to automatically calculate the accruals
and enter them in the journal batch;

9) Source Code.: to be inserted if the nature of the entry is to be identified;

10) Gen. General Template: enter the default general journal template for general journal;

11) Gen. Competence Batch: enter the default batch for general journal;

12) Use Source Journal Batch: insert flag, if you want accrual entries to take the default reason
for the G/L batch.
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13) Recurring Method: A drop-down menu will open from which it is possible to select the
recurring method for the accruals (For the explanation of the recurring methods see
paragraph: "Sim Recurring General Journal”)

14) Recurring Frequency: it indicates the frequency with which the accruals entry in the journal
line will be posted;

15) Simulation Journal Template: enter the desired journal template;

16) Simulation Journal Batch: enter the desired journal batch;

17) Use Simulation: Flagging if you want simulation lines to be inserted into the environment

& & t ®

Accruals Setup

T A daa bl

General

ACCRUAL POST PERICO POSTING EATCH

Al Crnumstene i 170013 Uk Simandat o -

Mow Compatenty to date 125050 G oums Torplve

ACCRUAL CaLr Joamal Lomozbenze Eatch

Cab Aoy - Stredetcn sounal loogiate SALILALA

Cube Compreroe - bernned Snnnlior Fuizh TNTFTRGF

Coermendal Yoaor » ) scuning Tietguseay

BALANGE lezumng Method

Lt anccratany chaedng date 251y

Cived bavine s

Marcweet Guancs Cluyipw -

G/L Account
PN 10 19 anc ot J55¢ At payabies ane; ber )
Cr. Mumio to e asum 5962 Pazsive soovals s 5450
PR U e Sag2 Pirsstor puayedshe o 5551
0. M 58 racat venaiint N Fasshon e et
Active aocrusls ace. 2856 Aative Oxz, 520

As far as accrual entries are concerned, it is advisable to create special batches both in a simulated
environment and in General Ledger.

3.1.1 G/ L account card - skills setup
The following fields can be filled out in the "G/L Account", in the "AMC-Accruals" section:
Accruals Setup: a drop-down menu will be displayed from which you can select:
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e Disabled: if selected, the system will not take into consideration the relevant entries;

e Mandatory: if selected, the system will notify an error if the start / end of accrual dates have
not been entered.

€ GALACCOUNT GARD | WORK DIATE: 420/202) (7] = 19 ZSANEDT ¥

6710 - Servizi di consulenza - Naz.

Pracwss  Swcoumt Duwme  Show S el ' Mure cpiiany i
Consolldation frmrane 4 1hsasie]
Reporting » Mo Aduetrrent
Cost Accounting >

[NAB: REVIEW]AMC - Simulation »

[NAB: REVIEW]AMC - Simulation Stats. »

[NAB: REVIEW]JAMC - Accruals

| e |

Daned
INAD: IV EW)eer, Posting Sot.. Marcaton

[NAR: ADVIDVA e O 2l Sz 1.,

()

Accruals Posting Setup: a drop-down menu will be opened from which you can select (or create) a
accrual posting setup if you want to set up specific accrual accounts.
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€ GJLACCOUNT CARD | WORK NIATE: 282021 4

6710 - Servizi di consulenza - Naz.

¥ @ SENER

AN

Frocess  deseurt Caleoce Show Atlached Merz egstions
Consolldation > Feveasm Bale JAGa]
Reponing > N Asbardiad

Cost Accounting »

[NAB: REVIEW]AMC - Simulation >

[NAB: REVIEWIAMC - Simulc e

CODE DESCRIPTION
[NAB: REVIEWIAMC - Accruc]  coma Saertot i cnsdoern CLIMAP
TFSIm s coeitic Wi wewt Jiin.

+ Now Sehect froen ful |z

INAG RCADN Ava Fusting 5wl

Selecting "New" or "Select From Full List", the "Accr. Posting Setup" page will be displayed, where
you can set or view the accounts on which the specific accruals for the account will be posted.

I Eaacn 4 Sew @RESLLE 17 Doe Sowiimd BB omaiibud
SELECT - ACCRUALS POST SETLP  +— Mew z(
e 1 X MENE T IV I % MW o AC IVt My PRSSIVE PALKI
ESUE ISSUE RECENE RECEVE ACCRUALS  FAYASLES  ACCRUALS  PAYAELES PASSHE
CooE JESCRFION ADDOINT ACCOUNT ACCOUMT LECOUNT A0 acc At P occ ALTIVE OCT.
* I
e Goraie o soraidmrcs COM
rsm Hivas connli ke wrrsl S 0000 JUNK P s LRt | mns RN L e FON P ] (N [N P
=9 \ Qe

Create Accr. On Bal. Acc.: if flagged, MD365 will create the relevant entries also for the balance
account.
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= GUL ALCOUNT CARD | WORK DATE |/28,/2021 ':’.'.L' -

6710 - Servizi di consulenza - Naz.

EAVED

Wooszs  Acccunt  Ushnss Showamadhed | Morooptions ol

Consolidation > foitig Fake TARYIL

Reporting » o Retaniziot

Cost Accounting »

INAR: REVIE)'I]AMC - Simulation >

INAB: REVIEW]AMC - Simulation Stats.

NAB: REVIEW]AMC - Accrisals

TIAR E=VIPWA: sy Swling | IRAR RFVIFWT \d JHAE. REVIFWI A Oy Rl S e a

NG FEIF AL, Pl il l[ _______________________________________ - |

3.1.2 Customer/Vendor posting groups- accruals setup

It is also possible to set specific accrual accounts for the Customer/Vendor posting group.

In a similar way to the G/L accounts, going to “Vendor Posting Group” or “Customer Posting Group”
It is possible to insert the "Accrual Posting Setup" connected.

€~ VENDCR POSTING GROUPS | 'WORK DATE: 1/28/2021 v EAVED o
»

=]

S Soaren —Now  BrCditlst & Dxcte # Coit K view  Showsttached @ Cpen n Cacel

Sovm Al Aoccnnts .-
CREDI

SEAVICE PAMENT PAYMENT INVCICE DEEfTCURR.  CURAL oEBr CREDT

CHARGE DISC CEAm  DISC TROUNDING APPL APPLN ROUNDING ROUNDING [NAG: REVIEWIACCR.
cope MC ALC CRECIT ACE.  ACCOUNT FAOG ACE RHDG ACE.  ACCOUNT HLCCUNT POSTING SETUP
FRIRROY L] 912k R a0 =l EIKIN L HER]
FX1IF
naznalr 5
Ut
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v/ SAVED

p?

€ CUSTOMER POSTING GROUPS | WORK DATE: 1/28/2021

S Search -~ New  Beiditlist 3 Delete 7 bdit  [@ View ShowAttached B8 Gpen in txcel Y

Shaw Al Accounts f\!_']
CREDIT
INVOICE DEBITCURR.  CURR. DEBIT CREDIT
ROUNDING  APPLN, APPLN. ROUNDING.  ROUNDING [ INAB- REVIEWJACCR.
CODE ACCOUNT RNDG ACC.  RNDG ACC.  ACCOUNT ACCOUNT POSTING SETUP
9140 9150 9150 9150 9150
EXPORI
NAZIONALE 9140 9150 9150 5150 9150
NAZIONALL

UF

If set, Microsoft Dynamics Business Central, at the time of creation of the entries, will insert the
accounts specified in the accrual posting setup, thus not considering the accounts set by default
(Accruals Setup or Reports).

In the event that the accrual posting setup exists both in “Customer/ Vendor Posting Setup" and in
the "G/L Account” tab, the system will take into consideration the accounts in the posting groups.
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3.2 POSTING ACCRUALS
Once the setup is completed, at the time of the posting invoices, credit memos or G/L entries, in the
"Lines" tab there will be two columns (if not visible use the "Choose Columns" function):

e Accruals Start Date: indicate the start date of the accruals;

e Accruals End Date: indicate the end date of accruals.

€ SALFS INVDICE 1'WORK NATE V28/5001 ( /fu - = S SANED v
1004 - Societa mercantile internaz.
Pocting  Prepare Imwoes Relsese  RoquostAppeoval  Naydgate  ShowMtached | Mersoohiors @
Pashirg Lite WAL m| Attachments
Cocamonts [
Lines Mariay= Mo opthne = Customer Statistics
INAZ Curtoeres N LN
WLVIEWS..  [NaE Daberes 007 98132
BUSINESS..  saLescem, | S1eR1 REVIEW] .
TYFE AREACODE  CODE COJE DAUTE END DATE SALFS
Oxtstarding Oadees eyl 1o
! Shigpasd Mol liwd IR
¥ Cutstarding Irwzizes (LOY) 00
i = = : SERVICE
" - ’ Cutstandng sare, Odees |10V 11363
Sabbotal Excl WA .. L lakal bec) VA IEURY L Sawiv Shippam ] Nisk ersvioss] o0
‘ O 1t PR ey T 151
I DiSceant donar.. 1w | bl vl JHE) i Ountsrding ServimiciceslLLy) 02
Inverice Clsoount & o Total byl VAT TURY 00 PAYMENTS
o Fagmants (10 1w
Lassd Sayroway) five wipsl Dule
Invoice Detalls Y are Tosal L) 1,105.58
€= GENERAL JOURNALS I WORK DATE: 1/23/2021 SSINED g
Rl Niars DERLAT o Prating Ratw 1PRNM m
T o Cumeney Cacn
Mansos  Frutess Fsoe PP Loe Acooent Mese eptiore g O,
NG " Y
N NAE: Dimensions
JPERATL. VAT VAT REVIEW..  [NAE. .
UCLLRI. REGISTR . vEBIT CREDN  TR.  ACTVITY START KEVIEW].. DIMENSION
NATE NO AMOUNT AMOUNT  RER  CDOE 0ATE END DATE DMENSION VALLE
LOCE LONF DINENSION
@ 1
2 I R e L Lt

By posting the documents or the ledger entries, Business Central will automatically insert the
competence entries within the batch set (based on the preset accrual setup).
To post accruals, all you have to do is go to the batch and select the "Post" button.
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3.3 REPORT & ANALYSIS

3.3.1 Accruals at the end of the year G/L entries
By selecting the "Calculate Year Costs” function, it is possible to create the relevant entries for
accruals and prepayments.

TELL ME WHAT YOU WANT TO DO / b §

/l ent eriodic X

Go to Pages and Tasks

> [NAB: REVIEW]G/L. Entry Periodic Comp Tasks

The page “G/L Entry Periodic Comp.” in which it is necessary to fill in:

Journal Batch
* Template Name: Specify the desired general journal template;
e Closing Entries Batch: Indicate the closing general journal batch;
e Opening Entries Batch: Indicate the opening general journal batch (it must be different from
the batch set for the closing entries);

Setup
e Accrual Closing Date: Indicate the date on which the report is to be made;

e Description: Enter a description;
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G/L entry

By filling in the fields, you can set a filter on the entries.

Once the various fields have been filled in, selecting the "OK" button automatically creates the closing
and opening entries in the relative batches.

Example: after clicking on “Schedule”, the report is launched:

Microsoft Dynamics Business Central, automatically, will create the lines in the corresponding batches
of Closing and Opening.
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3.3.2 Customers - Invoices to issue

To create the accrual entries related to invoices to issue, simply select the icon - Enter "Customer
— “Invoices to Issue" in the search bar; then choose the related link.

TELL ME WHAT YOU WANTTO DO /‘ P 4

ustomer invoi *

Go to Reports and Analysis

B Customer - Invoice to Issue Reports and Analysis

EDIT - CUSTOMER - INVOICE TO ISSUE Z"

Option

Resting Diste Ti/2/2001 * B)|

Insert Sk G/L Batch I

Diet. Ervtry Marme b |

Rateh Mamrn - |

[, vl N, b |

Sales Shipment Header

Sl resis:

Wiarel | pgg, w| i e |
And: | cell o Customer Mo, Wi | e |
Ak I"u}s!ing Date o iz | |

Sand o Frvt Pwdow | Caneal |

The "Customers-Invoices to Issue" page opens, where it is necessary to fill in:
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Options:
e Posting date: Indicate the date on which you want to post;
e Insert SIM G/L Batch: insert the flag if you want the creation of the lines of competence in a
simulated environment;
e Def Entry Name: Indicate the desired general journal template;
e Batch Name: select the desired batch;
e Balance Account No.: enter the account related to the invoices / credit memos to be issued.

Sale Shipment header:

By filling in the fields, you can set a filter.

Once the various fields have been filled in, selecting "Preview" or "Print" or "Send to" will
automatically create the entries in the relative batches.

3.3.3 Customers - Credit memos to issue
To create the accrual entry relating to credit memos to issue, simply select the icon, enter
"Customers-Credit Memos to Issue" in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO / X

ustomer credit memc X

Go to Reports and Analysis

Customer - Credit Memo to Issue Reports and Analysis

The "Customer-Credit Memos to Issue" page will open, where it is necessary to fill in:
Options:
e Posting Date: Indicate the date on which you want to post;
e Insert SIM G/L Batch: flag if you want the creation of the lines of accruals in a simulated
environment;
e Def Entry Name: Indicate the desired general journal template;
e Batch Name: select the desired batch;
e Balance Account No.: enter the account related to the invoices / credit memos to issue.
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Return Receipt Header:

By filling in the fields, you can set a search filter.

Once the various fields have been filled in, selecting "Preview" or "Print" or "Send to" will
automatically create the entries in the relative batches.

EOIT - CUSTOMER - CREDIT MEMD TOD ISSUE ‘/'
Option
Fosting Date x M|
Insert SIM G/L Batch ® )
1%, Entry Namio I e
fatrh Name |
2al. Account No | W
Return Receipt Header
Shawv reams:
Where No Vv Is: v
And: Sell=toy Custonmer No ~ is: ~
And: Pasting Date ol s
| sendte. | cpamt | Frowew Cancad

VAR PRIME SRL - Via della Piovola 138, S0053 Empolt - PIVA IT 04348480965 - info@varprime.it - varprime.com




/AVARPRIME

a vargroup company

3.3.4 Vendor-Receipt to invoice

To create the accrual entries relating to invoices to be received, simply select the icon H, enter
“Vendor-Receipt to Invoice” in the search bar; then choose the related link.

The “Vendor-Receipt to Invoice" page will open, where you need to fill in:

Posting date: Indicate the date on which the report is to be made;

Insert SIM G/L Batch: put the flag if you want the creation of lines of competence in the
simulated environment

Def. Entry Name: Indicate the desired general Journal Template;

Batch Name: select the desired batch;

Balance Account No.: enter the account related to the invoices / credit memos to be received.

Purch. Recpt. Header:

By filling in the fields you can set a filter.

Once the various fields have been filled in, selecting "Preview" or "Printing" will automatically create
the entries in the relative batches.
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EDIT - VENDOR-RECEIPT TO INVOICE /‘
Option
Posting Date x {d|
Insert SIM G/L Batch e )
Def. Entry Name v
Batch Name
Bal. Account No. v
Purch. Rept. Header
Shiow resuils:
Where:  No. v | s v
And: Buy-from Vendor No. v o v
And: Posting Date v | s
Send to... Prnt Preview Cancel
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3.3.5 Vendors-credit Memos to invoice

To create the competence entry relating to credit memos to be received, simply select the icon H,
enter “Vendor-Credit Memos to Invoice” in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO |/‘ X

I endor credi X

Go to Reports and Analysis

El Vendor-Credit Memo to invoice Reports and Analysis

The page "Vendor-Credit Memos to Invoice" will open, where you must fill in:

Options:
The "Vendors-Credit Memo to Invoice" page will open, where you need to fill in:
e Posting Date: Indicate the date on which the report is to be made;
e Insert SIM G/L Batch: put the flag if you want the creation of lines of competence in the
simulated environment
e Def. Entry Name: Indicate the desired general Journal Template;
e Batch Name: select the desired batch;
¢ Balance Account No.: enter the account related to the invoices / credit memos to be received.

Return Shipment Header:

By filling in the fields, you can set a filter

Once the various fields have been filled in, selecting "Preview" or "Print" or "Send to" will
automatically create the entries in the relative batches.
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EDIT - VENDOR-CREDIT MEMO TO INVOICE /
Option
Posting Date % ]
Insert SIM G/I. Batch ® )
Def. Entry Name ‘ v ‘
Batch Name l
Bal. Account No. v I
Return Shipment Header
Show results:
Where: | No. v|os v ’
And: Sell-to Customer No. v v |
And: Posting Date v| B |
Send to., Print " Preview ' ‘ Cancel ‘
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3.4 RECALCULATE ACCRUALS

As specified in the previous paragraphs, Prime 365 Advanced Finance allows you to work in a
simulated environment.

The entries made and posted can then be modified or deleted.

€&  IMPOSTE SULREDDITD OELLESER | WORK DATE: Y/22/202: 9510

General Ledger Entries

12 Saseeh B Fdr List Process Fnby Sheaw dctached @3 Oper in b Mare options
G/L GEN. G
FOSIHING DICUME, DECUMENT ACLOUNT POSTING P
DATE TWE NO NG DESCRIPTION TVFE (1]
S22 w2 9510 it dicearéne 2625 &
RP TN PN E] P L B Mezdoant, alosrare 1AL [|

12/1,2020 AAr-12 %510 Mevimenh, diccmore 2020

€  IMPOSTE SUL REDDITO DELL'ESER. | WORK DATE: 1/28/2021 9510

General Ledger Entries

0 Search BREditlist  Procoss  Entry  Show Attached @8 Open in Excel Navigate  Fewer
[NAB: REVIEW]Accruals

# Functions [& Navigate ) Posted Documents...oming Document
POSTING = g el \CCOUNT POSTING P
DATE #3 [NAB: REVIEW]Calc. Accruals § 10, DESCRIPTION TYPE 6
12p1/2000 || 5 Update Accrual 1510 Maximenti, dicembre 2020 i
12/1/2020 2020-12 9510 Moviment, dicembre 2020 ‘m

Accruals related to competencies can be found between the deleted or modified entries.

To carry out the recalculation of the accruals it is necessary to:
e goto "G/LEntries" and select the entry on which you want to perform the recalculation;
e goto "Accruals" and select "Calc. Accruals”.

In this way, Microsoft Dynamics Business Central will automatically recalculate the accruals in the
simulated journal batch.
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4. ASSETS
4.1 ASSETS SETUP

Before carrying out the simulated depreciation operations it is necessary to set, in the "Fixed Asset
Setup", the general journal template and the batch related to the simulated entries in the following
way:

TELL ME WHAT YOU WANT TO DO / p 4

[ ixed asset setup) P |

Go to Pages and Tasks

> Fixed Asset Setup Administration

Select the icon H, enter "Depreciation Book" in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO /‘ ¥

‘ leprec boo x I

Go to Pages and Tasks

> Depreciation Books Administration

Go to Reports and Analysis

Now select the desired line and click on “View = options ?Navigate >Depr. Book. = FA Journal
Setup”.
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CODE DESCRIPTION
SOCILIA Registro suciola
«— DEPRECIATION BOOKS | WORK DATE: 1/28/2021 z
O Search - New Manage  ShowAttached 8 Open in Excel gate || Feweroptians Y =
I ® Depr took I 44
& A Pasting Type Setup
e
I [3 FA Joumal Setup I

The following page will open in which it is necessary to enter the simulated general Journal Template
and the related batch.

It is now possible to make simulated depreciation entries.
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4.2 SYNTH. DEPRECIATION BOOK
Select the icon H, enter "Synth. Depreciation Book" in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO /‘ » 4

X

Go to Reports and Analysis

B Synth. Depreciation Book Reports and Analysis

The page "Synthetic Depreciation Book" will open with the following fields:
Options:
e Depreciation Book: Select the desired "Depreciation Book";
e Start Date/End Date: Enter the time range in which you want to run the report;
e Print for Fixed Asset: flag for a division of fixed assets by fixed asset;
e Print Inactive F.assets: flag for printing inactive fixed assets;

Page No.:
e Print page number: flag to set a numbering to the report;

First page:
e Year: Enter year for "First Page";
e Page: Enter the page number for "First Page";

Company Information:
* Print company information: flag to include company information in the report;
¢ Name: Enter company name;
e Address: Enter company address;
e Postal code City County: Enter the ZIP code of the city where the company is located;
e Register Company Number: Enter the registration number in the Business Register;
e VAT Registration Number: Enter the VAT number;

Fixed Asset:
In this tab, it is possible to insert a filter on the fixed assets to be included in the report.
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EDIT - SYNTH. DEPRECIATION BOOK f
Options

Depreciabion Book SOCIETA' v |
Starting Date 1/1/2021 0B
Ending Date 12/31/2021 8 |
Print per Fixed Asset &

Prinit Inactive F.Ascet D

PAGE NO.

Print Page Number @

FIRST PAGE

Year 2021
Page 1)

COMPANY INFORMATION

Print Company Informations @]

Name CRONUS Italia SpA.
Address VPiazza Duomo, 1
Past Code City County V201DO Milano

Reqgister Company No.

VAT Registration No. [NAB: REVIEW]Partita IVA: 280519772004

Fixed Asset

Show results

Send 1o, Brirat Provien ‘ Cancel

Once you have filled in the various fields, you can view the report in Microsoft Dynamics Business
Central by selecting the "Preview" button or, with the "Print" button, you can print the document,
save it in PDF, Microsoft Word or Excel. In addition, the report can be sent by e-mail with "Send to".
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4.3 SIMULATED AMORTIZATION CALCULATION

It is possible to carry out in the simulated environment the entries related to the depreciation of the
assets.

Select the icon H, enter "Calculate Sim. Assets" in the search bar; then choose the related link.

TELL ME WHAT YOU WANTTO DO I/‘ X

calc sim ®

Go to Pages and Tasks

» Calculate Sim. Depreciation Tasks

This will open the "Calculate Simulated Depreciation" page with the following fields:

Options:
e Depreciation book: Select the desired "Depreciation book";
e Posting Date: enter the date in which you want to post depreciation;
e Use Anticipated Depreciation: flag if you want to use early depreciation;
e Use Acc./Red Depr.: flagging if you want to use Acc./red. Depreciation;

Normal Depreciation:
e Document No.: Enter the document number;
o Posting Description: Enter the description of the document;

Anticipated Depreciation: (To be completed only if the item “Use Anticipated Depreciation” has been
flagged)

e Document No.: Enter the document number;

e Posting Description: Enter the description of the document;

e Force Depr. %: Enter the percentage of depreciation force;

ACC./RED Depreciation (To be completed only if "Use Acc./red. Ad" has been flagged)
e Document No.: Enter the document number;
e Posting Description: Enter the description of the document;
e Force Depr. %: Enter the percentage of depreciation.
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Fixed Asset: In this tab, it is possible to insert a filter on the assets to be included in the depreciation
calculation.

EDIT- CALCULATE SiM. DEPRECIATION /

Options Show moce

Depraciabion Book

Posting Date 1/28/2021
Use Anticipated Depr ® )

Use Acc/Red Depr e

NORMAL DEPRECIATION
Document No,

Pouing Descriplion
ANTICIPATED DEPRECIATION

Dacument No.

Posting Description

Farce Depr, %

ACC/RED. DEPRECIATION
Documernt No,
Posting Doscriplion

Fevcs Dept, %

Fixed Asset

Show esuist

Whers: lNO. l = v

Anc: | FA Class Code v| = | v

By selecting the "Ok" button, Microsoft Dynamics Business Central will calculate the simulated
depreciation.
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5.VAT SETTLEMENT
5.1 VAT SETTLEMENT - PREVIEW

To carry out VAT settlements for periods that are not closed, simply select the icon H, enter “VAT
Settlement - Preview” in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO /‘ X
at pre X

Go to Reports and Analysis

E VAT Calculation - Preview Reports and Analysis

Clicking on “VAT Settlement - Preview" will open the following page:

EDIT - VAT CALCULATION - PREVIEW /
Starting Date |
Ending Date (
Period starting page ‘ 0|
Period starting year ‘ 0

I Send to.., Print } ‘ Proview ‘ Cancel

You can fill in the following fields:
1) Start Date / End Date: Enter the time range for which you want to preview the settlement;
2) Period Starting Page: Indicate, if desired, the settlement start page;
3) Period Starting Year: Indicate, if desired, the starting year of the settlement.
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Once the fields have been set, it is possible to view the preview in Business Central by selecting the
"Preview" button or, with the "Print" button, the document can be printed, saved in PDF, Microsoft

Word or Excel.

5.2 VAT SETTLEMENT - REPRINTING

To make reprints of already completed VAT settlements simply select the icon H, enter "VAT
Calculation-Reprint" in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO

/X

AT calc reprint

Go to Reports and Analysis

E VAT Galculation - Reprint

Reports and Analysis

By clicking on "VAT Calculation-Reprint”, the following page will open:

EDIT - VAT CALCULATION - REPRINT

Starting Date |

Ending Date
Period starting page

Period starting year

Print Year Summary @ )

' Send to...

Print

Preview Cancel
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You can fill in the following fields:
1) Starting date / Ending date: enter the time range for which you want to perform the reprint;
2) Period Starting Page: Indicate, if desired, the settlement start page;
3) Period Starting Year: Indicate, if desired, the starting year of settlement;
4) Print Year Summary: If flagged, the summary of annual VAT payments will be indicated.
As for the preview of the VAT settlement, it is possible to view the preview inside Business Central by
selecting the "Preview" button or, with the "Print" button, the document can be printed, saved in
PDF, Microsoft Word or Excel.

5.3 PURCHASE INVOICE DRAFT (Preview Posted Entries)

This report allows the user to check the G/L entries before posting the purchase invoices on
Business Central. It is useful, in fact, for the control of the G/L accounts (balance sheet and income
statement) handled following a posting.

The report will take over all temporary purchase invoices.

To print the report, just search with the appropriate function " Prev. Post. Entry Purch. Inv. "

TELL ME WHAT YOU WANTTO DO / X

rev. post *

Go to Reports and Analysis

B Prev. Post. Entry Purch. Inv. Reports and Analysis

After calling up the function, a pop-up will appear, where you can insert it if you want filters, to limit
the data to be displayed in the report.

VAR PRIME SRL - Via della Piovola 138. 50053 Empoli - PIVA IT 04348480965 - info@varprime.it - varprime.com




/AVARPRIME

a vargroup company

EDIT - PREV. PDST. ENTRY PURCH. INV, /‘
Purchase Header
Show resuits:
Where: VNO‘ v 1%
And: Buy-from Vendor No. v s -
| Send to. | Pt Praview Cancel

By clicking on Print or Preview, you will be able to view the report.

5.4 SALES INVOICE DRAFT (Preview Posted Entries)
This report will allow you to check your accounting records before posting sales invoices on Business Central.
The report will take all provisional sales invoices as control object.

To print the report, simply search with the appropriate function " Prev. Post. Entry Sales Inv. "

TELL ME WHAT YOU WANT TO DO /‘ X

Post. Prev. sale Inv,

Go to Reports and Analysis

Prev. Post. Entry Sales Inv. Reports and Analysis

Didn't find what you were looking for? Try exploring

After calling the function, a pop-up will appear, where you can insert filters if you want, to limit the data to

be displayed in the report.

By clicking on Print or Preview, you can view the report.
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PREV. POST. ENTRY SALES INV lj‘

Filter: Sales Header

< No.

< Sell-to Customer No. v

~+ Filter..

Filter totals by:

<= Filter.

Filter: Sales Line

-+ Filter.
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5.5 POSTED ENTRY SALE/PURCH INV.

It is possible to print the report even after having posted the invoices, in this case the report will contain the
actual accounting entries following the posting of both purchase and sales invoices.

To view and / or print the report, search in the appropriate function "Post. Entry Purch. Inv.” and / or “Post.
Entry Sales. Inv.”

Post. Entry Purch. Inv.

Post. Entry Sales. Inv.

TELL ME WHAT YOU WANT TO DO / X
Post. Entry Inv
Go to Reports and Analysis Show all (4)

Reports and Analysis

Reports and Analysis

5.6 CUSTOMER BILL SHEET

From the customer list or from a customer card it is possible to generate the bill sheet for the individual
customer.

1) From the customer list, just select the chosen customer and follow the following path:

Report > Advanced Financials > Bill Sheet View

€ CUSTOMERS | WORK DATE 28/01/2021 R =
O scarch 4 New  Manage  Process  Hoport  Mew Documont  Custorner Navgae @l Opennenced | Adtlore  Nawigato D Y = 0
iy Sepan Reparts
Mo * Hane Cev Lacatn Code hinge M Samtert
e agtiony Gonaral
1122 1 Spatsrmepecs Farishings GALLD Mr Miks Hah R
|l Sakes
D1443544 Prograssive Home Fumishogs GALLD Mr. Soont Mitehell -
RO B A ¥ New Conrepes Hrnitura GALLD M:. Gamaig L MeDorald Sl Shoot Viow m A ed Finandats
91905883 Candeoy Canada ine. GlALLD Mr. Reb Young 000 000
01303899 flkvom Almport GIALLD Mr. Fyan Dareey Q0 000
NA5H2 Lendon Cangony Sorage Cam QAL My John Kane 000 0m
1000 Cnneo Geoup Spé BIRMINGHEM 81U Sig. Feanco Werdl 202152583 28945
20000 Gealicha magichs 2K Bty Sig han Gaglardi 148 E61 31 2%
2030830 Metatorad Malaysta Sdn Bhd GULID Mrs Azloon Samat i (WL
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This will display the bill sheet already filtered for the selected customer:

& BILL SHEET VIEW | WORK DATE. 28/0)/202! / SAVED ] w P
BHLL SHEET VIEW
LAstaTne v Fernd From LoV AN m : Yew Maco v,
| |
V1434545 To 3972202021 | | Gy Code ]
Nety Crocssls Turryiue
€ ledDen B T O
Sotumese Documam DestAnoam e Anem  Consndy
Wreans s o W logoe v » lak Hpen Las e Aseaire 1119} e Y1 Camim
sesssasasnsst s | Bulerscy A ace
3171202020 Irwaize - Mavimert apent cient Syun2at ERE R 44,0000 s ERNS
- : #2402 Enned Bulorwns 149%0 SMA7ED HARTED usn 2.

It is also possible to set the filter for the date, the currency code and the possibility to show only open entries
or all of them.

After setting the filters, just click on “Load Data” to update the report.

Then clicking on the information box will open the screen with the details of the deadlines.

§  BILL SHEET VIEW | WORK DATE: 26/01/2021 JSIVED [ o

BILL SHEET VIEW

Custoryu - Peviod From mn2msg = View Made v
] -

) N/122021 rs) Currency Code

Nesy Cornepils Funniture

€& |oad Data BB

— — Statistics -
Rasoryg Din Type o Descipicn G = Cpen Due Doee Araunt AT
Start Balance ™. 0 DUES
e YR L Iwoks 17 Mavments apert cientl ﬂ MY asorny Oitrs <120 34320740
$4404 Cf Balarga 4444+ aeor] M o0
w0 oo
0 00
10 000
TODAY
) oo
EXPOSITION
+30 L0
2441 Lo
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2) From the customer card:

Report > Advanced Financials > Bill Sheet view

€~ CUSTOMER CARD | WORK DATE 23701/2021 () + & / SAVED = gl
New Docurment Raquest Aoprovel Novgas Custonme ALborns Navigote Aegol Fewes pitions ©
B custorme Detaied Agiry Bl Customes - Labes Bl Customer - Batarce 1o Dste Kl stazement Ei schweduledt Staternents G Adwarcnd Tinanciats <=
= Rl Sheet View
No 01454545 . Siotked v Customey §
Name Neow Cancants Furniture atal Sakea 0.00
dalance LCY) M4 000 0 Costs (WLY) oo
falsnce Due (LCY) 000 Tax Ropresentatae. ~
Credit Limit (L0 0 Tox Rapresentatye
Fposure (HY) [ Y]
Individual "
Sell-to Customer Sales History
narvcual Person o ] Haco of Birthy
Arsident Flaesiviersl v Fiseal Cade

5.7 VENDOR BILL SHEET

From the vendor list or from a vendor card it will be possible to generate the bill sheet for each vendor.
1) From the vendor list, just select the chosen vendor and follow the following path:

Report > Advanced Financials > Bill Sheet
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£~ VENDORS | WORK DATE 28/047202! R =
B search  ~+ Now Manage  Mocess  New Dooaneat Mandes Naagate @8 Opea n Sacel Actions Niwigare  § foport Y = @
Bl Gerersd B Ordess i; Purchass 5 Finnndal Management ' Advanced Financals =
0VIS4T96. 1 Progrsssive Home Fumishings  inamiioia Scary Ray PAOGRESSL. 16437535 I
158779 Cisstom Metals Incoparatad Mr. Botar Hausson CUSTOM M. 000
Arnrican Wooi! Esgrrts Mr, 1o 10, Henslw AMERKAN 12001752
Mundersand Corporation Mr. Mike Hines MUNDERS.. Q00
NewCaSup Mr, Toby Nxcn NOWCASUP 000
Oaloalloworis Mr. Saan 2. Alecander CWMKLLE... Q0o
100K sapermercato del ksagno S A MILANG Sgun Eeoa Rancat SUPERMER., 12707540 1
20000 MK Sarvice 51 ) MILANO GALLD 5. Corrads Pelen MK SERVIC 000
20300190 Malary~Dien Expurt Uni Sdin S GIALLO Mr. Tabvice Peree MALAY-DA 000
20319229 KDHEL99 Sdn Bhd Mr. Toh Chin Thera KOMSLES <., Qaon
ME23224 Inngah Butong Scn #hd Mes. Anisan Yoosoof IENGAH & ool

The bill sheet already filtered for the selected vendor will be displayed:

¢ BLLSHFETVIEW | WOR% DATE. 28/01,2021 SAWED I3 & M
EELL SHEET VIEW

Vonder v venod feam W TR m View Wodn [ -

f% 7 207202 i Gy Gode ] v

Sz W Espaonls

& lradint: BB e ¥ @
Incyrrert Fonimans sehe s sedtAmoust  Cumency
Nty T g NG Desatypian n Hud e e Qe St OV ©°n oy Code R
.............. St Haance **.. )
1&T1/021 Irwricw 21-FR0A0002 Crdiwe 108072 30202 12384525 12364991 USD 23
weess bnd Balance = ~12304595 125 edyed use -t23
Zamuae Tesokow 21 P0G Orddine 109073 3aengs 106751 G275y usp 1
** [d Palarce ™ LR | -102757  LEp -1
y Anyaea Comddil M 20 FRIMOOOE Rocaddicmdbio 10000g e 1639592 AES197 usn 1
***»* [nd Dalarce == 453092 Acssa usp 4

It is also possible to set the filter for the date, the currency code and to show only open entry or all of entries.
After setting the filters, just click on “load data” to update the report.

Then clicking on the information box will open the screen with the details of the deadlines.
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€ BILL SHEETVIEW | WORK DATE 78/01/292) ~ SAVED ARE - B
HILL SHEET VEW
vardar ~ Maaovd Hom v d View Made |
T 26,01/2021 (i Ciriercy Code
American Wood Exports
€ s Dsts BB Dues 91 9
Decuncre Doy
Privtoy e Try Ml v ripnune el bt 1w -l Arend
13172021 Srse 21 FX0N0002 Oreliow 106012 A 123549
seees End Baance * -123534¢ Q00
23052021 i 21-FX010003 Orclins 106013 A0 1027 : Ul‘;o
" an
wwies ind B¥ance * -2 0 Q00
7012021 Chadt Masmo 21-FX00004. Noda o crecitn 105002 301202 45639 0 an
> [] 2 seeet nd BNance = 4n5a) T00AY
0 am
EXPOSITICN
30 20017.52
[ 000
g -"|" Il

2) From the vendor card:
It is possible to reach the function:

Report > Advanced Financials > Bill Sheet

€ VENDOR CARD | WORK DATE 28/01/208) (2} | Ll <5AVED !
01863656 - American Wood Exports

Frocess  Roguest Approval New Document Navigate Incoming Documente  Vendor | Adtions Nanigate  J Heoort | Fewer options @

w4l Vordor - Summary Agima Kil Verdar - Labels K Verdor - Balance to Date || R Advanced Financial i=

82 Bl Shes! View

No | 01963556

= |
Name L Amriean Wood Fepare Balanes () 2Rmrss

Racked v Balance Due (1CY) ace

Fiscal Code

Address & Contact Svrw e
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6. PURCHASE CONTRACTS
6.1 PURCHASING CYCLE SETUP

Before proceeding with the various purchase contract posting, setup must be set up.
Select the icon H, enter "Purch. WF Setup" in the search bar; then choose the related link.

TELL ME WHAT YOU WANTTO DO / X

x

Go to Pages and Tasks

> Purch. WF Setup Administration

Within the "Purch. WF Setup" it is possible to set the following parameters:

ES
~ - S §

Purch. WF Setup

v &ty b

Genarid

Ot B Anzerd M - Naviaaxs 70 fathey, - \er cx tuealzry e

(Pt fom g e vl AL tereraan G Ceeeenon | | At "

Chew O DL Alariaas @ ) Cvent Drramest 1 P - Ohat Grahziseak Ove. »

NevigoovOodqe Sop ot @ ) Samaeet Zpcha Pacaedt o & Lo Hor Land Timwe ®. 3

RAVIRAY AN L . W E Lo eyt et K. g voncelinamt e ».__

Wy % Uypnid, Gasles L. L e My o

In the tab. "Numbering" set the relevant Series No. In order to operate correctly and without errors,
it is necessary to set at least the Series No. for supply contracts.

Mumbering
Serwics Mok, v Parch. Coniract feos I FOR | I
P, Remjosat Mo, el Paymed Blie |

Once the Purchase WF Setup is completed, before proceeding with the posting, individual users must
be enabled for purchase contracts:
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- Add the desired User ID if not yet present and select the desired item in "Contracts User".

& USERSETUP | WORK DATE: 1/20/202! # SANED »

£ Soarch - New  BeCditUst ) Dedote Showsttached @ Operin Docel Y =

MAG: [MAB: DA INA

SLHVCE ML REVIEW] . [rae: [[EER [Nag: NEVIEW].- BL. =

REEP.C1R, EH. REOLEST REVIEW(E. REVIEWIP. REVIEW|R CONTRACT § WE. £u_

USERT FILTER Al E-MaIL USER OANER DANER CANER USER aiLL Bl
IFERRAMEI | & u i | INAR REVEY Al C O
CIANLLCA T 5 ju| IRAR REVE Al C O

If the various authorizations were not set, when a non-enabled user wants to create a new purchase
contract, it would be blocked by a Microsoft Dynamics Business Central error.
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6.2 CONTRACT CATEGORY

It is possible to create and view the various types of contracts.

Selecting the icon , enter "Contract Category" in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO /' ><

ontrac categoryl X

Go to Pages and Tasks

> Contract Category Administration

To create a new contract category select "New" and fill in the fields:
e Code: Enter the desired code;
e Description: Enter the desired description;
e Period Invoice MGT: it is possible to select
0 Default: if selected it will allow the modification of the invoice period in "Contract Header
List."
0 Setting: if selected it will not allow the modification of the invoice period in the “Contract
Header List.”
0 Blank: if selected, the period of each allocation must be entered manually in the “Contract
Header List” (leave the "Period Invoice" column blank).
e Period Invoice: enter the period of receipt of invoices.
e Use Contract Date As Competence Date: if flagged, MD365 will use the contract start date as
the starting date for the calculation of the accruals;
e Exclude From Contracts-Invoice to Receive: if flagged, MD365 will not include the invoices
relating to the allocations in the “Vendor-Invoice to Receive” report;
e Check Posting Invoice: if flagged MD365, the allocations created by the release of the contract
will not be set as billable.
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&  CONTRACT CATEGORY | WORK DATE: 1/28/202! -~/ SAVED e
D Search FxLditlist [ Delete  Show Attached (88 Open in kxcel Y =
USE EXCLU.,
CONTR.. FROM CHECK
[NAB: [NAB PERIOD PERIOD DATE CONTR POSTL.,
REVIEW]COD!... REVIEW]DESCRIZIONE  INVOICE MGT. INVOICE AS - INVOICE
x Contratta auto Setup 2M L [l L
TEL Contratto telefanico Default 1M 3 [ 5]
c O O

6.3 CONTRACT HEADER LIST

Once the contract category has been set, it is possible to create the purchase contract by selecting

the icon ba , enter "Contract Header List" in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO /‘ X

ontract hee X

Go to Pages and Tasks

> Contract Header List Lists

To create a new purchase contract:
- Select the "New”. A page similar to that of the purchase invoice will open;

& CONTRACTHEADER LIST| WORK DATE: 1/28/2021

£ Ssarch MFEditlist i Delete  / Edit [& View RequestApproval  ShowAttached [ Openin Excel |

In the "General" section:
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Crimery Ceain v | *\’ s It et
2 |
I By Tnzan Yarainz: Mamw SUiw ooy Dhalw a | '
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|
iy s Fiy | Frrunibe MOTIZATAG TS [ |
Fup lan Pst Gl S ~ B
Zuy I Coanly | Tl
[Hr) MevIPNgmICT [NAR: VW CE SERUNINE
Nl'tl. < oeiewte st
Purchusu Confracl Subifonin | Morage  [NOB SEVBATRIG Gttt Fuwat Giite TH Sty tddurscy
Py Skt wom lul kg
PROJECT JEPSRTNE. HEASURE -
e A DEECAINTON rnoe o0 CESCRIPTION 2 oo GAeNTITY UNT 2051
L | v

- Enter the "Buy-from Vendor No.", MD365 automatically will fill in all the information regarding the
Vendor, acquiring it from the relative registry;

e Starting Date / Ending Date: Enter the start and end period of the purchase contract;

e Contract Type: Select the desired contract category.

In the “Purchase Contract Subform.” fill in the line by entering Account type (Type) and Number (No.),
any dimensions and the unit cost; the "Starting/Ending Date" and "Period Invoice" columns will be
populated automatically if there are no errors.

N.B. In "Unit Cost" it is necessary to insert the monthly amount of the allocation, NOT the total
amount of the contract.

Purchase Contract Subform Manage  Man: cptions A
UNIT OF
PROJECT DEPARTME.. MEASURE
TYFE ) NESCRIFTION coce COCE DESCHIFTION 7 CODE QUANTITY UNIT COST
GA horcant 80 £330 Spesa teiedanihe TONGTA PROD 1 15000

It is possible to assign dimensions to the purchase contract by selecting "Righe Contratti" and
"Dimensions";
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Purchase Contract Subform Manage § INAG-20VIDWIRIDh: Contratti | Tower opticns ki

Carments § Dimansions | [NARREVIFW o Lines +=
e VT UNITUUSY JUENTTFL, ANGUNT  BRULF INVOLED . LATE UATE INVLICE ALCUUNT

1 1500 [vAta WG 9AT0 I a1 o D

2 Aeeaunt :-i.:f

By setting the Dimensions on the line, the allocations will acquire the specific attributes and not the
default ones of the vendors.

After completing the purchase contract, select "More options” = "Update status" = “Open/Release
Purch. Req.”

Shory Artached Mirdgite J Fen cpticns
|MAR R coratt - Hawlion INAK HEVAIFW | pekiha SEatas (5]
Hisy-#roen Vandor Kame | Progres: & [NAL: RCVICWIC esting Stetas Startirg Detn 1A [ra
Bily-truei Mekdiess | 222 ReelllZ INAB: REVITWIC2 Puch. R, Trafira Date 1243172021 (i)
iy Fven LIty |{r-‘u'nh 3 [NEE: REVEW|Rebacts P R Contan lype 1= 4
Rity foren sk € ok [0 50 2 @ INAE REVEWIRsjuct Pt By Ciitancy Coide 15 .y
Buy-rom Coranty | Croaton User ANCALADRAMBILLA
Buy froen Sonnbry Codke | ~
Purchase Contract Subform Managn  [NAE REVEWIRGDR ettt keweer cptiaes | =1
VAT PROD.
AT LINE  FOSTING QUANTITY  STARTING  ENDING  PERIDD GA
TYPE QUANTITY LUNIT COST DENTIA AMOUNT GROUP INVOICED DATE OATE INYIICE ACCDUNT
Gt Account, [N 1 15003 VMO 5000 MO ¢ 1R T3uRE M 2230

Releasing the purchase contract, it will no longer be visible in "List of purchase contracts", but in
"Purchase Contract Released List".
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6.4 PURCHASE CONTRACT RELEASED LIST
It is possible to view the purchase contracts issued by selecting the icon , enter "Purch. Contract
Released List" in the search bar; then choose the related link.

TELL ME WHAT YOU WANT TO DO ol

wurch con x

Go to Pages and Tasks

> Purch. Contract Released List Lists

Selecting the purchase contract and clicking on "Edit" will display the contract with the status

"Released".

& PURCH. CONTRACT RELEASED LIST | WORK DATE: 1/28/2021

£ Search - New | Manage J Show Attached [ Open in Excel

RView (0 Delete

DOCUME.. BUY-FROM INTERNAL  CONTRACT  DIR.  ORIGINAL
TYPE VENDORNO.  NO. DOC.NO.  TYPE €O.. CONTRACT  DESCRIPTION

012547496 FOR-000002 TEL Ll

INAB: REVI..
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< CONTRACT HEAD RELEASED | WORK DATE: 128/2021 I\I Y=t 0} S SAVED Fod
FOR-000002 - Progressive Home Furnishings
ko frached Havcate e optons
General
Rin Vour Hodermwa r
Fary fram Yasdar M. HEERE B ~ Nt : dnmeen
Huy-fram Yaadar Nema Frognesshan same =umishiags Staeting Liame i [RAREUS ro]
Ruy-frem dddrcss 222 Fexyan L kg Late | Taran A rr)
Huy-fram Uty Lolumixa ~ Lottract lype ! Il ~
By Teain Pt Concl 115 SC 371135 “ it teniy Cueim | 150 ~
Hiy him Clavity Croition Usa: ANUREARRANSN | A
Riny from Coneiiny Conke d

From the page “Purchase Contract Released List", selecting "Navigate” = “Contratti" = “Invoice to
receive” will open the "Reservation Ledger Entry" page. In this last, the entries of the allocation will
be visualized, based on the starting/ending date of the contract and the invoice period.

S o=
- - CONTRALT HELD RELEASED | WORX DATE: 128,202 7 il + [} ~ SAVED g
o
Swre Mlwdow) | I Marsgnias I Tewet cptins
AN NEVIENY Contrats - furctian - AR REVIEW | Undate Stabs =
L TNAG: DG Irwa e To Rewetee
£ Your Pekerence
Gure-Troen Vendor Ne, 0254756 | Statuy Tueheased
Tarp-roen Venuoe Narnee Syugressive Heme Mumshings | Starreg Dale 11152021 sl
Curp-Troen fasny e 222 Nagrzyn Diive Conding Dt 1263172021 5l i
Farp hoen City 7-%::0 e | Canliea] Type ;fl v ]
Lasp-drom ozt Coee LSS0 200 Cumerey Lods e v
Caxp-froen ounty Creation ooy SNDRLADRAMDILLA
Lasp-troen Country Cods
#urchase Cantract Subform Manxoo  [NAD: FEVEWIRIgh: Contracti cr apbicrs EX
UNTOF
PROJECT CEPARTME NEASURF
TVFE NO DESCRIMMON cioe tolE NESCRIPTION 2 LoD QAUANTTY T 2057
GiLhecount (A 0230 Spese tokforiche TENaTA PREC 1 500
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€ RESERVATION G/L ENTRY | WORK DATE: 1/28/2021 " SAVED &
S Spacch [ Editlist B Dimensions [ [NABR: REVIFWISet As Rillahle  Shaw Attached -+ Y -=
G/L PREW

RESERV. CONFIRMED  ACCOUNT PCSTING DEPARTME. PR
TYPE ENTRYNO. BIL. CONFIRMED ON BY NO. DATE CODE co
Purch. Irwei... | § i [ 8230 /12021 PROD ™
Purch. Invoi... 2 8230 2172021 PROD T
Purch. lrwei... 3 5| 8230 IR PROL [*3
Purch. Irvoi... 1 = 8230 47172021 PROD [0
Purch, I, 5 5| Re30 S/2oM PROD T
Purch, Inwed, (3 = 5230 6172021 PROD 1%}
Purch. Invoi... 3 %] 8230 72021 PROD T
Purch. Irvoi... 8 55| 8230 8/1/2021 PROD T
Puech. Irwei., 9 ) 8230 912021 PROL (&3
Purch. Irvoi.. 10 1= 8230 107472021 PROD (9
Purch, Invo,,. n = 230 11420 PROD T
Purch, Irwed., 12 = 6230 12/1/2021  PROD o

The "NAVIGATE" function will display the following functions:

UPDATE LINE:

e Close Line: Selecting the item, the line can be canceled. Once the function has been
performed, the word “Eliminated” will be displayed in the G/L Reservation in the Status field.

e Close Remaining Amount: Select the item to close the entry line. Once the function has been
performed, the word "Closed" will appear in the G/L Reservation in the Status field.

e Change Line Amount: it is possible to change the amount of the single allocation by entering
the new amount in the "New amount” column. By clicking "Change line amount", the
modified value will be displayed in the "Amount" column.
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< RFSERVATION G/ ENTRY [ WORK DATE /732071 « SAVED »
£ Sk BREMN B Domesies [ AR REVIEWSw S Filklde  Shiaw Allactmd B3 O in Feepl M 1y e s ¥ =
an PREWN.
AESERY CONFIRMED  ACCODUNT POSTIND DEFAATME FROJECT
TYFE EMTRY ND Rl CONFIRMED 0N BY ND NATE COpE CODE DESCRIPTION DESCR
Porche ot 30 1 5 2w 11 FROD TOMOTA Sprenas lehelennyic i
Fancte I 2 B 8230 22 FROD TOrOTA Spoenat lishoecani fune
Purch. InvoL.. 3 5| w23 e FROD [(WER) £ Speze tekfonichs
Furcn Invo.. L bl [IFEX] 452021 FROD LR Speze tekfanichz
e he I, Y ) Hos0 FAGT RO It)‘-()lﬁi spwi beledani ha
Furcn. lnwa.. H %) e vl FROD 1O 0A spwss tekdanicha
Purch Tnwat, T 1 55| 230 THRR FROD TOMOTA Spwae tebeanic e
Furch liwet. o 5] 0230 atac PROD TOOTA Spaeass lebeani e
Furch Invod.. 4 5| g2 412 FROD [(REE 1S speze tebfanhs
Furcn. Inwor.. i) %) [LFET] WK FROD (SRR E Speze telfanchs
PFareh lnad. i1 %) 020 LA R r vl PROD 1014 spwnn Iebdani hin
Furch lowei.. 12 = w20 12000 FROD 10014 Spwes ebdanic i
&  AESERVATION O/L ENTRY | WORK DATE /28,7021 S SAVED 2
I et SR | B Dinwensien B NAR REV AW A Billdde:  Slome Al el BB Open i Far o Maipile Pt cplions Y =
T Y by INJ-F.: HIVIFA U s Hiw I Fandl e o
TYPE X |MOE: KEVIFWN s | v BY NG DATE COOE CO0E DESCRIPTION JESCR
et G "| 1 . .
Purch rwsi L MG RFAIC o Rétrabog A i @23 172021 PRI TCOTA Speaa leledynichy
Furch fraui.. 0230 245201 PRCO TOHOTA Spear lebstonicihne
Furch. irwar.. & [NAL: ROVIDWI Charae Lee Amount LR 42020 PRI (LS spese telfankhn
Furch. frsal., 4 23 AN PR ILYeIN spese telefaniche
Puech Traesi 5 = 8230 SHze PROO TOFOTA g teleloni i
Fusehr fropsi r = 8230 61201 PROC TOHTA Spans belelonic e
Furch. iraal., (A 0230 LA PP PROC TOOTA Spese tekéanmiche
Furch. irpal.. 4 0230 01202 PROO BLA G I spezc tel>aniche
Fure b lemni g 2 | 2230 RS Pl | P'RI¥Y A Sy Iebetani b
Furch femai . " = |20 w2 PROO WHTITA Spwsn lebiani e
Purch. lraai.. 1n = 230 114172021 PROO TOEOTA Spese tel=famiche
Furch. Irwai.. 12 - 0232 12172021 PRCD TOOTA Spese tekdoniche

FUNCTIONS:
* Create Document: Select the item to create an invoice or credit memo. By opening the document
it is then possible to post it as any other invoice or credit memo by entering the missing fields (For the
invoice it is necessary to indicate the Nr. Vendor invoice, Activity code and Total invoice in "General"
tab). Once it has been posted, in the reservation G/L entry in the Status field, the word "Closed" will
be displayed.
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€ RESERVATION DA ENTAY | WORK DATE: 1728/702] S SAVED ¢
5 Saach BEEGNS B Gioeisien B NAR RRIFWSel A Bl Soom Attt BB e v fnd [T R Y =
Ris (21 batry |MOE: REVIFAGLIRdate Lina Fuhices - ©
™PE ENTRYNO  SIL CONF I.IN“B: REVIEWICmaea Dacument ] DATE CeOE CO0F CESCRIPTICN CESCRI
Pk ki 1 £ RIS EA Pl | TR T 5 “mloeind
i vomi. (5 = T3 |F00ss REVIFAAREh b brochee Ung . 2 2 i i
Awtls brarid 2 2 2N PROO TS Spean wnlinid e
Aurdh, b j = & Dimwrsiers 2472021 PRCO TORTA Spuse ddeforiche
e b M : AT PO i
Axch, b 4 : (& [MAE: RECVITWISHL As Bl 412021 PRCO TONITA Spest wdeforiche
sk bveed 3 | BHOGR S PRI AN Spess taforide
urh, et [ £z ]l] [ YAR PROG o spese weforidhe
Auth bras 7 = AN MM PROO Spwas mlicind =
Naerh ki @ | 30 AN PR AT Spwar Welinand =
Ak brrei. 4 = bal LR Frl s | PROOC TN Spese wdeloride
Ak ki 10 =3 2320 104172021 PRCO TONCT Spese et
Aarck, e n = & VRO PRI spess t¥eforide
ek, b 1 L PRCO NCTN spesa tcforide

* Apply to Invoice Line: selecting this function will open a tab to be filled in the following way:
Account type: insert nature of the document;
Document No.: enter the document number;
Document Line No.: enter the Document Line No. where to insert the document.
Once the fields are filled out, it will be possible to associate the selected line to the No. of Document

line.

(S RESEIVATION G'L CNTTY | 'AIer DATE 1282080 " SAVED »~
O Scwdh EROoitlest & Dimersions (@ INAD:RIVIOWIS As Gitabl:  Showdattscrd  Q3CooninDiel | Mawoste  Tower options =
fse Gl iy INAD ROACWI Ui Ui o (e -

TYPE ENTRYND.  BIL.  CONFIE @ ag REviEWE sl Dot DATE COLE GCOE DESCRIPTION DESCR
Purch Inwai.. || 1B [F o oy et ] WRET FROD TOOTA Spene tekéonichs
Purch Invoe.. 2 % 2% FoD TOROTA Spese lekronone
Fureh. invol.. 3 S| & Orensions ECRr (ial RO [EESTE) spese tokfanichs
ureh =9 - - . AN g S = Q.
Furch Invo 4 i (NAD: FEVCWISER As Difatle AN FrOU TR R I spesc tekfanch:
| ST [T s 1 %) by e RO 1ORTIA S Ik m
| TTTRI (IO h = R2=0 O] FROD 1014 Spsn febdani e
Putch lnvoi. T = 0230 TR FROD TOROTA Spesee lebeonicne
Purch v i . N2 AR Floan TOROTA Sprans lebeiorits
Purch InvoL.. 4 5] B2 A FROD o Spese tekfanch
Purch Invo... 10 W wea AT FROD T Spese tekfonchs
T i o, 1 | 5] "o VAR PROD 100014 Spese tekdaninn
Pare i I, 12 =) Hean [EXaEm RO 1014 spesa tebfanicha
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EDIT - APPLY G/L. RESERV TC DOCUM LINE f

Document Type | T - |

Document No. M \

Document Line No. ’

Scheoule., OK Cancel

e Set as billable: if in "Contract Categories" the flag is set to "Check Posting Invoice”, using this
function you can make the selected line billable.

€& RESTIVATION GIL CNTTOE | 'AOfed DAL 128208 " SAVED »~
D Sewdh ERLoitlz b Drersions @ INADRIVIWS AsGitabl:  Showdtteced  QCominDecel | Mawgete  Fover options =
TYFE ENTRYNS,  BIL.  CONFIF B g REnWg il Dinrrmtl DATE CODE CCOE DESCRIPTION DESCR
Purch Tnvei. | 1B & AR REVEWIg gyl i i | R0t FROD TO0TA Spere tekéonichs
Purcn Invor.. 2 %] 20 FROD TOROTA Spese lekcomene
Fureh. Invot,, 3 S & Orersicns AT FRUD 10714 spese tokfanchs
Furch Invol.. 4 I‘ 'NAD: FCCWISct Az Dilatle I 47020 FROU [N spesc tekfanichz
| SYTTRTN I Y 1 %) T RO T4 S ek e
Fune e Inwi, h| B FEE) AT PR 104 Spsa bl oni e
Putch Invai. 7| B8 0230 TN FROD TOROTA Spesee lebeonicne
Purch v L & N2 AR Foan TOROTA Sprans lebeiortis
Purch Invor.. 4 S| B2 A FROD [(RERI ) Spese tekfanchz
Purch Invo... 10 W w2 W2 FROD LRGN0 ) Spezc tekfonnz
T .. 1 ) B0 VAT PROD 10914 Spese tekéank na
P Ima.. 12 ) Hean A FROD 10014 Spese tekfanicha

* Document Details: Selecting this function, it is possible to view the G/L reservation entries, which
are already invoiced.
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&~ RESERVATION G/L ENTRY | WORK DATE: /28/2021
O Soach BRPdtlis B Dimonsiors [ INAR: RIVIEVASet As Dillsbie Show Atacked B Con in Exezl Nenigate | Fewer aptiars

INAR: RFVIFW) U pdate Tine furctions

B INAR REIFWIRacument Detail | H-  CONFIRMED ON ay T ND DATE  COOE CODE DESCRIETION
urch, ol 8 T w24 WiRR oD MR Spese telefoniche
Purch Ival... 2 | &3] 920 2 PROD TCOTA Spoate telefonidie
Purch. Irreci... 3 = LRk 20 PROD TCWOTA Spose telofoniche
Purch Irnvi... 4 23 0230 41,2021 PRCD TCYOTA Spese delorice
#orch. lrwoi... 5 1 823 st oD 1YO1A Spese tedefonicie
Purch, Irnol,,, 4 &4 8220 12021 PROD TOvaTA Spese telefoniche
Purch. ... 7 = 4230 700 PROD TEAOTA Spese triedoniche
Burch. Irvai... a = 0230 gh12021 PROD TOVOTA Spewe tdeloniche
Purch. lrvi... 4 ] B30 o202 PROD 127014 Spese ldeluniche
Surch. Irvol.., 19 5} 820 100552020 1=ow 1COIA, Spese telefonlce
Meech. I n | 5] 8230 1naL02 PROD TCOTA Spete telpdonide
Purch. Irrvai... 12 5] 0230 120355027 PROD TOVOTA Sprse tedcdaniche
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7.PURCHASE REQUESTS

Before having access to the purchase request list, it is necessary to configure the model and set users for correct
operation.

Use the search function to access the "User Setup" page and configure users.

TELL ME WHAT YOU WANT TO DO s X

Go to Pages and Tasks

2> Approval User Setup Administration

After entering the users, fill in the “Purch. Request User Type. ", as each user may have different permissions.
The options present for that field are:

- Users

- Purch. Admin.
- Release Resp.
- Budget Resp.

- Al

- Readonly All

€~ USER SETUP| WORK DATE 122,200 ~ SAVED

-]

C Suweh | New  Elditlst  f Cwete  ShowAtadbed B8 Qpenie Cox)

FURCH

ALLOW  ALLOW SALES FUSCHASE  SERVICE  TINE AEQUEST

CSTING  PCSTING  AE.  SALESPER.  AESF CTA.  HESFCTA.  AESP.CTA.  SH. USER
USER 1D A0M o T FLTER FLTER FLTER AD- E-MAIL TIPE
| - " v M
CIANLACAP., |
P EZR . & 3

I

After setting the single user setup, the general setup for purchase requests must also be set.
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Use the search function to access the "Purch. WF Setup" page.

TELL ME WHAT YOU WANT T0 DO Pl
.
Administration
oy
W) + m BAED
S
Shoey Sttachend Marn cpbars
General
CAC Cimersan Global Dimersiza 1 v , Cont Conler Mandstory
Check Cimenzivn ve Bdeoss e Vst Mandlary
Sunrest Burdhase Bequest | ine . Batyar Mandatory
Chrde Campetence Release ROV E Crmulatrae Budget
Budget
Rudgat Nama s f Cherk Budaat e )
Hudnat tannd ( heck Manth ot ,
Numbering
Serdcs Nos SCi v Purch Contract Nos ron v
Puech, Begques| Nos: RED-VEN - = Munasa Paprnend MNos PAY- 3N »

In general:

- Cdc dimension: choose between global dimension 1 or global dimension 2;

- Check dimensions on release: to be activated if the associated dimension is to be checked when
the purchase request is released;

- Check Competence release RDA: to be activated if you want to check the actual insertion of the
accruals in the release phase;
Cost Center Mandatory: to be activated if you want to set the cost center mandatory;
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- Vendor Mandatory: to be activated if you want to set the vendor mandatory even during the
release of the purchase request.

In Budget:

- Budget name: choose the budget on which you want to set the control when creating the purchase
request;

- Budget period Check: choose the length of the period for the comparison of the budget, whether
monthly, quarterly or annual;

- Check Budget: to be activated if you want to check the budget entered for that expense / CDC
during the release and creation phase;

- Cumulative budget:

In Numbering:

- Service Nos: enter the serial number for the services (see paragraph);
- Nr. Purchase Nos: enter the serial number for creating purchase requests;
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7.1 PURCHASE REQUEST WITHOUT APPROVAL WORKFLOW

Using the search tool, open the purchase request page, looking for "Purch. req. List":

TELL ME WHAT YOU WANT TD DO Pl

purch req | x |

Go to Pages and Tasks Show less [3)
2 Purch. Req, Line Buffer Lists
»  Purch. - Get Res, G/L Entry Lists
»  Purch. Contract Released List Lists

This opens the page where new purchase requests can be created, using the "New" function:

&  PURCH. REQ.LIST| WORK DATE: 1/28/2021 A
£ Search Manage  Request Approval  Release  Show Attached 88 Openin bxcel Y =
PURCH PURCH,
REQUEST APPROV... REQUEST VENDOR
ND STATUS DESCRIPTION DESCRIPTION 2 DATE USERID CODE
(There i nothing ta show in this vies)

By clicking on new, this will open a form of the purchase request to be filled in:
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N
¢ 7y + W -
o s Hew el Aciponl Reliiss St Al had B s @
General (
Prxeds Toscqumst Moy Piprrserd Tens *
Descivtion Depanment Cuve “
Decotphon Frajact Lada v
el Bacpuast Date i Canrveny actia 0
Uy © Cunrarey Cute
Birgreseth Muthadd ~ Apgecanl Status Dypen
Wendor Code g
Purch. Request Line Subform Meorsne  Morw uptees fog ]
VATRIS UNIT D5
FOSTNG CURRENCY MEASURE AEM. QTYC
TYPE RO GROUR DESCR®TION CLOE DESCRIPTION Z CODE QUANTITY RECEIVE
= an am =
o —

In general:

- Purch. Request No .: This field will be automatically populated if the serial number is set in the
purchase cycle setup;

- Description - Description 2: to be completed;

- Purch. Request Date: to be completed;

- User Id: This field will be automatically populated with the name of the user who is entering the
purchase request;

- Payment method - Payment Terms: they will be automatically populated following the insertion
of the vendor;

- Vendor Code: Enter the vendor from whom you want to buy the goods / service.

N.B: it is possible to insert a purchase request even without the vendor code. Only after that, when creating
the purchase order, that field becomes mandatory.

- Dimension Code: Enter the dimension / cost center value, it isimportant to fill it in if budget control
has been set on that dimension;

- Currency Factor: it will be automatically populated following the insertion of the vendor;

- Approval status: indicates the status of the purchase request (open, released, approved).

For example:
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Frecess Feqaesfparoal Beleses Show Attached Mere ooticrs Q
General

PFurch. denst kn I == Fagmant erms M ~
Dasex plis Creptrtmnent Coue

Ceosorpticn 2 Fropct Code ~
irch, Honpwet Date 1N m Carensy kactar TAMEDEMRIR AR

(IR MAORTIZATACH oSt Consrvy Cutin CAD

Pgprnmnth Mutherd TRASFRAMNI v L awal Status Oy

enduor Cuche 1605253 ¥

In Purch. Request Line Subform:

It must be completed as if it were a purchase order, only one new action has been added, in the "Type" field
you can choose between:

- C/Gaccount;

- Article;

- Fixed Asset;

- Service; see the related paragraph

Purch. Request Line Subform Manage Mook aprions B
vATBUS unar oF
POSTING CURRENCY MEASURE REM.Q.TY TO
TYPE NO. GROUP DESCRIPTION CODE DESCREIPTION 2 CODE OUANTITY RECEIVE

Sanioa - " a1 e

After correctly filling in the lines of the purchase request, it will be necessary to release it, through the
appropriate function:
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€ PURCH REGUEST|WORK DATE: 128/2021 (Z) —+ v ~/ SAVED W~
Pracess faquzst Mparosy Hokcase  fthow Atachad Meore cptians 03]
6 bz ‘ e %
Dl siption Cupurtmpen! Code R ”
Deschiption 2 Froject Code v
Purch legquest Cate 1,702000 ) Camerey factar 1 4382E006035520
Uzar 1D IMORTEZATAGHES Cunerey Lods oD ~
[N Y | TRASFRAAY v Appranart Sl Oyen
Vi Candu MX5283 \
Purch. Raquast Line Subfarm Myuac  Morcaphces (e
Vardus UNat OF
POSTING CURRENCY MEASURE AEM.OTYTC
IPL HU GROU= DESCRIPTION CoOE DESTIIFIWON 2 cops QUANTITY RECEIVE
Swricn £l e e
———

Following the release, it can be reopened for any changes or it will be possible:

1) Print the purchase request following the path: Actions -> Posting -> Print Request

(72} =+ 3]

/-

& PURCH REQUEST | WORK JATE: 4/28/201 " SAVED a2

Traeay Pagamsd Apprcran Mureram el i el Monkgadee  Frwwr 1y nires o

i Tloase | Pezten +=
Destiption W B e Dieyxaetment Code -
Dusiiptan 2 2 Create Aurdrase Drder Prejunt Catde v
Piireh Rixpies] Thogs [17imvon = Goasniy kil 1 ARSI
e 1D PAORTFZATAGHUSI Dy Conldw A v
Paanvrnhy Muthed ]mﬁsrﬁfnﬂt_ ~ Apmtonal T us Cper
Vierdor Code |mansza) .

2) Create the purchase order by following the path: Actions -> Posting -> Create purchase order

VAR PRIME SRL - Via della Piovola 138. 50053 Empoli - PIVA IT 04348480965

info@varprime.it - varprime.com




/AVARPRIME

a vargroup company

&  PURCH. AEQUEST | WORK DATE. 1/28/2071 (:/f: - T / SOVED ’

PROQO1

Drocey Reoueslfporond Rksese S e Atladed : Ravigste  Teaer vpton @
Cusupticy Py Tl s Cepartmaat Code ‘ v
Fugeh. Heajosest Hitn R i Ooveey bastor TAMEIMAE3 20

s I WMOATEZATAGHDIS! Gurency Code [ v
Paygrienth hatheed IRANFEARL ~ Apeabatis dpen

o o ) .

After clicking on "create purchase order" the list of the serial number of the purchase orders will appear, just
click on "ok"

This will open the purchase order form. You will proceed as a standard Business Central purchase order, you
will be able to change the price, quantities and add additional lines.

At the end, the order must be posted as a standard function (Receive, invoice or receive and invoice).

¢ PURCHASE CHDER | WORK DATE: 128/202) (2 " / SAVED «
il

106009 - Supermercato del Iegﬁo S.pA.

Proccss fekase Fostne Ovdor Roquemfporoesl PantSond Newgete  Show Ntacked Meez ootions 0]
General St
eniod Novnm v ok O okl Beacpn 5 oo, g \ndee Aipoect Na:
Cantaid | Sapu Fona Hiew it | Onvetian Ty 1T FN At
s it e | 1anmes Bl e 177458 v
Chieiliin Oiehmieal Xl | 1anme F.‘]? Clion €Tkl 1R |
enntiun britios N | 25874 I
Lines Maragh B aptors 2
INC...
NEOF N PREFPMI
TIXED VAT CW
SEAVICE ASSET T3 REFFAS LOCATION RESFAVE
TYFE NG TAIIEF NG, CARDS  REP.  TDPERIOD  DESCRAIPTION couL DUANTTY LUANTIT
ttem T Ll Moble srazlognz INFSBRICK B 2
Iem 1906 W L Mabibante koo FINSRRIKK RSS2 4
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7.2 PURCHASE REQUEST WITH APPROVAL WORKFLOW
7.2.1 Approval with direct approver
Before entering a new purchase request, it is necessary to set the relationship between the user and the direct

manager for the approval of the purchase request. To configure this "relationship" you must call up the
"approval user setup" page from the appropriate search function.

TELL ME WHAT YOU WANT TO DO f b4

approval user setup ®

Go to Pages and Tasks

»  Approval User Setup Administration

After opening the page, the "Approver ID" field must be filled in for the chosen user.

& APPADVAL USER SETUP| WORK DATE 1/28/202) / SUVED
S nparch A-new BReatiz g 0dete Faaaca Usersetip et @ Notifictice Setup Show Mtaded B3 00 in bl Y =
SALES PUREHA . REQUEST
AMCUNT U6, AMOUNT LN AMOLUNT  UN.

SALESFER. JAFPROVER | APPROV. SA.  AFPROV. FU.  APPRQY.  RE AR

USEA ID CO0E In LMIT 4P LINT AR LIMT AP  SUSSTTTUTE  E-MAIL AD
AMDRFARTA o ] N} U
1IEA FORREO MIORTE 74 T4 0 0 0 | |
MORTLEZATA.. 9 m r |

Cl L1 l

7.2.1.2 Workflow Creation - Direct Approver

Using the search function, call the "Workflows" page to create a new approval workflow.
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TELL ME WHAT YOL WANT TO 00O {7' b4

fioiision %
|

Go to Pages and Tasks Show all {100

> Workflows Lists

When opening the page, click on "new" and then use the "New Workflow From Template" function to recall
the model of the purchase requests.

€ WORKFLOWS | WORK DATE: 1/28/202 o
New f Process  Manage  Show Attarhed 3 Open in Fxcel Mare aptions Y
TiNew |53 Now Workflow from Template Copy Warkilow -3
There 1 ralhing lo show in Hhis viea)
Workflow Templates: New - Manage - Show Attached - 1] Qpen in Excel Aclicns Fews options
DESCRIFTION

Documenti di scquisto
Workflow ¢ approvazione ordine acqussts programmats
Workflow ¢ approvezione nota aedito acqusto
Warkfiow & approvazione fTathura acquictn
Workflow fastura scquisto
‘Warktow o approvazione cedine soqissto

Woarkflowr & approvezione offecta acouista

l Purthiase Reaouest Approval Weddiow I

Woarktlow & approvazione crdini di rese acquista
Vendite e marketing

Warktlow & approvazinne madifica limita craditn dienta

Worklluw o appoweciveme dienl:

Warkllow o approvazione articola

Workllow o8 appiweazione rodifics preczo wnilano ertivelu

After selecting "Purchase Request Approval Workflow" the following screen will open:
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& VIORKFLON | %0R% DATE: 128/2021 ::‘it' - § SEUNED ¥
MS-PRAFW-01 - PURCHASE REQUEST WORK FLOW TEMPLATE
Trlpent aenFiw [PEapatoFae 7 Woiklkoe Sepfoslinoes T Acdiond Winkll Sepliabanie Fan Albaded Mot upilinne w

PHSTHASF RECLEST WEIRK H OV T80 ATF

D zialion
Lxtegan) FULLH ~
Lrabled °
Workflow Steps huanage P
WRENEVENT O CONDITHON THEN RESPONSE
Sppeaval of @ purchisse regqusst ©reouested. <hhayss fumuoaere iritazions iooecd.

Before changing the workflow settings, the "Enabled" field must be disabled.

In this form the workflow with the direct approver must be configured, just click on the first line of the subform
workflow phases “Aggiungere limitazione record”.

< WORKFLOW | WORK DATE: 28/01/2021 l"{) ) + C} 7/ SAVED N
[ impert from Mle [ Gwortto fike - T Veorkflow Step Instances T Archived Workdl.. Stop retarkes— Show Attached Mo ophons 0]
Lode
Lescrption | Parhace Raquest Appraval Waorkdlow
Categary MACHDOC v
Frwbied -

Workflow Steps Manage 2
WHEN EVENT ON CORDITIIN THEN RESPONSE
Appr owl of e barss ravgines) s segues s, i" Appximl Sutis: Qpen I! Adpiangeres endlasione rs e l
Richic<tas appeovancoc appravata. Pending Appravals C 1+] Bimuorore Mmitasone record.
Richiezta appeovancoe approvata, fonding Appravals »0) Imvware ls nchkests db appravaziore per il record o creare ura nobfica.
Richbsats approsadons 1Tulsia <Al [ o) Fikiutare lovichiestu di sppmosacions pey § racond = e s na rotilicn
A wppeoval reguest foe o punchisse regae) Appruval Sisius: Pocaling Appeoval [} Atmm¥are b richiiests i sppecvasone per i 1eoond e o ures nolilics
Hichiesta appeovaniono dekxsa < Abwregs Ioviare b rchiesta o appeavazioee par il meoed o crearo ura notifica.

By clicking on it a new page will appear like the following:
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EDIT - WORKFLOW RESPONSES - E NECESSARIA LAPPROVAZIONE DI UN DOCUMENTO DI ACQUISTO. /’

RESPONSE

e

Creare unarichiesta di approvazione per il ecord wtilizzandn il tipo di responsabile sppaavazione Approves ¢ spprover limit type Appro.,

Impastare lo stato documento su Approvazione in sospeso.

Inviare la richiesta di approvazions per il racord e creare una notitica.

Options for the Selected Response

You cannat set aptions tor this warkfiow response.

oK Canced

Clicking on the line “Creare una richiesta di approvazione per il record utilizzando il tipo di responsabile
approvazione Gruppo di utenti del workflow ecc”, the "Approver" must be set in the "Approver type" field.
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EDIT - WORKFLOW RESPONSES - E NECESSARIA L'APPROVAZIONE DI UN DOCUMENTO DI ACQUISTD /

RESPONSE

Aggiungere limitazione record.

lmpastare lo stato document o i

S SR

sprover it type B
'ﬂvlﬂﬂ'! A fl(!\"‘ﬁlﬂ :“ approvazicos per II ’Nﬂlg £ Ceare una IIOI “u‘a.

Options for the Selected Response
Show Confirmation Message &

Due Date Foomils

Defegate After Newer o
Apgaconrs Type Appeover 0
Approver Limit Typs Appraver Chain v
Opxees Approval Usen Setup

oK ‘ ‘ Canoel

After setting the approver and confirming the configuration by clicking on "OK" you have to enable the
workflow with the appropriate flag in the initial page.
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& VICRKFLOW | WDRK JATE: 28/01/2021 () + I ./ SAVED -
M5 e bom Fle [ Cepent to Tiks Tk ke S D barioes fchitond Workll Sl hidtanoes Show Sk | Soie outives o
Todo ME-POAF-01
essipeion warflaw of Pundhee Request Apprassl

ategrey FUREHDIK
Trisktued )
Weoridiow Stops Manage 154
\WHEN EVENT ON CONDTION THEN SESPONSE
£ vcrsarie lepprovscions dun doumerio '.1 Doouemeon Ty Ooote. Statas O [+) Aggiangene lncsoons recced
Rorvesta apprawsinee aapemba. Perydiag Sppeiaais U ) Rimnrsion bmitasioos v ond
Ribimsto nppesaisioos agpoaba. Porabeny Spguivds =0 Prador e b ek appacvesdnes pecleoand e eas e oatition
ludhesta appravancre riueya <Mvays> i+ RKthutare la nchicsta di sporavazionz oo il receed © crearc ura notdcs,
Khesta d anpravanare perun damimers. Lacumert Iyaa Uoate, Status P e lvvealan Bnrichizea di approsssions por il rcard = ceav una natifica,
T festa appravaduee velags o <Slwys> Eraiore il sppravaadnes per 1 reoond e osees ana rolilic

7.2.1.3 Creation of Purchase request - Direct Approver

The procedure for creating a purchase request with the direct approval manager is the same as that explained
above for creating a normal purchase request.

After creating and inserting a purchase request on Business Central, you must send the approval request by
following the path: Request approval -> send Approval Request.

& PURCH REQUESTI WORK DATE 28/012021 . 2 + 1] ~ SAVED

PROOOT1

Frovess

Moot Avprovsl Blckese Sow Alleded Mclions Naduste  Tewwr cplivee

89 Send Maprows Request

T Cangel Mppeowal Boquest B3 Aparavals

Lirch. Haquess Ko m Pagannt e ’ ‘n ~
Jeserphon | depnetmant {nda L ~
Jezrphon 2 Wrogeet Lade ’ ~
2arch: Regquess Date 070012020 brai | Currency Factor T AALANRG0R5E2E
Jour ID MIORTCZA TAZ IDISE Curerey Code [A!.'J:.:li v
Paymenth Methed TRASERARC v Sparaval Status Raleased
Vendoe Coce 0160228 b

In this way the status of the purchase request changes from "Open" to " Approval Pending "
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When it is approved, the status changes from "Approval pending" to "Released" so it will be possible to create
the purchase order.

7.2.2 Approval with User Groups

After creating the workflow as explained in the previous paragraphs, you must always go to the " Aggiungere
limitazione record" line in order to open the next page.

€~ WDAKFLOW |'WIRK DATE 23/c12021 P - ® -
O moanfromiie Dbpentofic T WoddowStepirstarces T Archived Viorkfl - St Fotancas . Show Attached tafe cptore o
Cods ME-PRAPN-01
Desription Purcruse Macpnes: Spvaonsd Worklos
Calegory PURD DG
Crisbled L
Workflow Steps | Meruge k2
WHEN EVENT ONCONQMON THEN RESPONSE
Aapecea of 2 pur hive et i caduestiecd Eﬂ;;rrud Strtus: O L Anchingan lentasione oo I
Rihawali apgumeisne s impirentn = Pt fnng Anpanenbe 11 ) Rarearwew binilasices il
Rickivsty sppmonacoer yuproealy Perdng Apprasubs >0 Tewrane bo victnieala o oo s prey 1 reoien w csne utg lilion
fUdvesty sporowasons 1 ivtats, <Mmgn: (4 Rfurare o richicsin & spprovagione g § recond © csare e neuhics,
A0 2ppreel recucst Sor a ourchace reoucst.. Aporous Sutus: Pending Aporossd (+) Annulare Iarichicszs & approvazions per | reeoed ¢ oroere una sotifica
Wdvesta sporoaroce colagsts, vAlwrgss Irware s rchicsts of aoprovazion: por | reoors e creare una notifiza
B i et pe arsars ; " T A Ty

Then always clicking on the line "Creare una richiesta di approvazione per il record utilizzando il tipo di
responsabile approvazione Gruppo di utenti del workflow ecc.", the "Workflow User Group" must be set in
the "approver type" field.
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EDIT - WORKFLOW RESPONSES - APPROVAL OF A PURCHASE REQUEST IS REQUESTED I/

RESPONSE

Agglungere lmitazions record.

Imvare la nchiesta di approvazicne per il record e creare una nodtica.

Options for the Selected Response

Show Confimation Message &

Due Date Formula l

Ddegate After 3 Neer v |
Approver Type | Worktlow User Group v
Workflow User Group Code ' 01 |

Open Approval User Setup

After setting up the group, the group must be configured using the "workflow user group code" field.
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EDIT - WORKFLOW RESPONSES - APPROVAL OF A PURCHASE REGUEST IS REQUESTED. /

RESPONSE
Aagrungees liemitazione reced,
Impastare lo stato dorumenta s Approvazions in sosprso,

Creare una richiesta di approvazione per if record utilizzande il tipo di responsabile approvazione Warkflow User Group e workflow user ¢ [
Inviare la richiests di approvazions per il record © creare una rotifics.

Options for the Selected Response

Show Confirmation Message L @)

Due Uate Formula

Delegate Alter Never v
Appraver Type Workfiaw User Group .
I Warktlow User Group Code o
Cpen Approval User Setup
CODE DESCRIPTION
ot
02

Select trom ful lst

By clicking on "new" a page will open in which it is possible to enter a code and a description for the group and
then the " workflow user group" function must be called up in order to insert the users.

2 Seaech -+ New BrFditlist [ Delete  # Fdit & View Showatached - @ Open in Excel teticns | Fewsr options

IV\ukﬂu-.\' Uses Greup

CODE DESCRIPTION

o NS S

U

This will open a new form in which it will be possible to insert specific users for each cost centers/dimension
values:

It is possible to create multiple approval subgroups for each cost center within the same group.
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& .OUP CUSTOM | WORK DATE: 28/01/2021 C/} + ® SSAVED A

Show Atlached B Open in Lresl

DEPARTMENT CODE CDC DESCRIPTION

AMM & Amministrazione

Workflow User Group Custom Member I Manage B3
EXTRA
USER NAME GREATER THAN BUDGET SEQUENCE NO
ALBERTOBRAMBILLA 0.00 | 1
|simucarorrod » - [N o0 O 2
|

And furthermore, it will be possible to associate each user with a maximum amount of approval per purchase
request through the "amount" field.
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& .OUPCUSTOM | WORK DATE: 26/01/2021 @ + i SSAVED
Show Attached L7 Open in Bxcel
DEPARTMENT CODE CDC DESCRIPTION
AMM Amminislrazione
MKTG U Marketing
Workflow User Group Custom Member Manage &
EXTRA
USER NAME GREATER THAN ... § BUDGET SEQUENCE NO.
ALBERTO.BERAMBILLA 100,00 O 1
GIANLUCA PORFIDO i 500.000,00 O 2
O

In this way, if the purchase request is less than € 100, it has to be approved only by the first user, if greater
than € 100, it has to follow further approval procedures.
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7.2.2.1 Purchase Request creation - Workflow user groups

The procedure for creating a purchase request with the group of workflow users is the same as that explained
above for creating a normal purchase request.

Only the inclusion of the cost center / dimension value in the header is mandatory in order to define the specific
group of users of approval.

£ &
€ MIRCH REAUESTIWORK DATE 28012021 L) + " 7 SAVED 2"
Sl
Prooess Tl Anproresd Reduarre  Show Allg: bl [ Anlizes Nopigale  Tremse aptives 0]
General
Prive . Rginaal Ny R Thigvreenl Twirsss o v
vaeniption lm‘m--.m e ATy l
Lesmption projact Code v
Furch Foguest Dsts (RN Rr vl g Cursney Tactee TACTe
User 1D MORTEZATAGHDEL Currercy Code AD v |
Fyymoth Mothed TINSFRANC ~ Sppeoval Status Open
Wender Cady 01305203 ~

After creating and inserting a purchase request on Business Central, you must send the approval request by
following the path: Request Approval -> Send Approval Request.

€ PURCH REGUEST| WORK OATE: 28012021 {Z) < i VSWED ¢
Relae  Shaw Attachad Actizes Nadowe kel aptoos )
2 Sondd Appronsl Fecuest | 0 Cancel dpproes) fcquest 13 Approsals =
Exsrtion Unpatavnt Coda | Andnt -
Detariplion 2 Protpes | Condu i v’
Aurd Raquest Cate o000 (1e Currercy Facion 14673
Liar £ MIRIEZA L OHE ST Lrreney Coda | Lo
Paymerah Method TASTANC 4 Aaproval Statas Cpen
Nendar Cods (R Pt W
Furch. Request Line Subfarm Manage  Moro optors =
VATOUS UNIT OF
POSTING CURRENLY MLASURL REM Q1Y 1L
TIPE nQ CROUP DEESCRIFTION DANE UESCRIFTION 2 coceE QueaNTITY RECEINE
oL Ascount. B €710 SPCRTAZ  Servid di toreuderics - Naz. (SAD 1.00 e
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In this way the status of the purchase request changes from "Open" to " Pending Approval "
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RDAOO15

Py Fawsprinesl By
D sl ony
Deszription 2

Purch Feguest Cute
Uzer 1D

Tagrmeith Mt enl

Yarw ko Cam

Frocess  Roquost Aporonsl Hocass

% FURCH. REGUEST| WURK DATE: 28/01/202

+ W

MNapigate  Towwer opticrs

Shew fttachad
hn-\r oS5
QBT I2C0 brad
ISRTEZATAGHCIS!
THASFRANG “
MoCs2a3 v

Parpnieant Tonrers
Cupwtrirs, Tuade
Fradec Code
Cunercy Factor

Currercy Lode

 SEVED W

&
;}'.\l ~ ]
E:%;IM w l
v
14673
e o |

I Anpierenl Slalis

Tendding Angron!

When it is approved, the status changes from "Pending Approval " to "Released" so it will be possible to create
the purchase order.
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7.3 PURCHASE REQUEST APPROVAL

To approve a purchase request, search the "Requests to approve" function.

TELL ME WHAT YOL WANT TOD DO MP b 4

requests [o approve

Go to Pages and Tasks

»  Reguests to Approve Lists

This will open the list of all the requests that the user (approver) has to approve or decline via the "Approve"

and "Decline" functions.

REQUESTS TO APPROVE | WORK DATE: 28/01/2021 o
B2 Search | v Apprave X Rejact I ¥ Delegate | Open Record Comments  Show Attached - Y =
TO APPROVE DETAILS COM.. SENDER ID DUE DATE

(There 5 nothing o show In this view)
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8.SALES CONTRACTS
8.1 CONTRACTS SETUP AND USER SETUP

As for the purchase contracts, also for the sales contracts it will be necessary to set a numbering in the
“Contract Setup”, so that a serial number is assigned when the contract is created.

~

< {’ j = SAVED [0 =2
Contract Setup

Navigate

General

Service Nos v' Enable MNew Murch Ca S

Sales

Saless Contract News CONTAATTO

Purchase -

Before proceeding with posting, the users must be enabled for sales contracts:

- Inthe search bar type: "User Setup"
- Add the desired User ID if not yet present and select the desired item in "Sales Contracts User
Type".

User Setupr Al 0 ssach +New  Mansge~ @l Cpen bl More opbon Y=

¥
W= = Zakmoeni Sy Zakes Retp O e g Zevvas B Tove ) Cuetre
(TR b Facre Pettre = liene Lizce 4 L e L+ e A 1

If you do not set the permissions, when an unauthorized user wants to create a new purchase agreement, he
would be blocked by a Microsoft Dynamics Business Central error.
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8.2 SALES CONTRACTS

To enter a contract, search with the appropriate search function "Sales Contract Header List"

TELL ME WHAT YOU WANT TO DO / X

' sales contract

Go to Pages and Tasks

> Sales Contract Header List Lists

This will open the list of all sales contracts entered in the system but not yet active / released. By clicking on
"New", the card for entering data will open:

€~  SALES CONTRACT HEADER LIST | WORK DATE: 05/06/2023 ] o
23 Search |+ New | Manage  Post  Release [ Ooen in Excel ¥ =
P
Sell to
Customer No No. t Your Reference Start Diate Ending Liaze Sall-to Name Sefl-to Name
1005 : CONITR OD... 01/05/2020  21/12/2020  Cannan Group SpA
10000 CONTR-00... 01/01/2021  31712/2021  Cannon Group SpA
= CONTR-0C...
10000 CONTR-00... 0170272020 3171272020 Cannon Group SpA
10000 CONTR-0C... Cannan Group SpA

Opening the card, the fields to be filled in the header are:

- No.: the contract number will be assigned automatically if the serial number is set in the contract
setup;

- Sell to Customer No.: enter the customer code relating to the contract. The Invoice to Customer
No. field will also be automatically filled in, but it can be changed by setting a different customer;

- Contract date: enter the date the contract was signed;

- Start date: Enter the contract validity start date. This date will affect the reservations.

- End date: enter the end date of the contract;

- Contract Type: enter the type / category of the contract. (see purchase contracts)
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In lines:

Between the lines of the contract it is possible to insert both a G/L account, an article and a service.
The service refers to the table created ad hoc for purchase contracts and for purchase requests.

In addition to the fields relating to quantities and price, the following fields must be filled in:

- Start date / End date: the dates are taken from the contract header;
- Billing period: indicates the billing period with which the reservations are issued. If entered, it is
taken from the contract type entered in the header, otherwise it must be entered manually.

Sales Contract Card

Post Twesse Newigate W

Sonwal Ihow ezt
No u fup tantact Dat -
Sull T Clastorne N [ o) Conbsuit Tove

Sall by vme | Star i2ate * m|
ST Cadino Oam + [0
Stk o

2 Satug Cper

Pue: Cove

Crealivr s

Clun'y | lo. € nonrarto da patrurars g

CroenayTegien Code

After having entered all the data, the contract can be Released and Activated, using the appropriate functions.

To release the contract, click on "Release". The released contracts will still be visible in the list of open sales
contracts.
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IT‘
3§
{
=}

Sales Contract Card
t Mindgats QW

axRetpen | [ Petease =

hao @ Contrmes Date ’ [l
Sol-To Lizstoemor No ] Contrars Type \

Zad-ToNarme Srart Date * | 12
SELL-T0 [nding Dale * \ ®
Address Your Rslurerce |

ity

Stanas Open
est Coda Craation User

aunty Tor. Contratta da Fattueare Q00

Zountry/Regicn Code

To post the contract and have the reservations issued, the contract must be activated, then click on “post” >
“Active Contract”.

~
!

("

Sales Contract Card

=

Contragt Dute

7]

Sell-To Custamer Na 1] Cantract Type

Sell To Nome | Start Date * =
SELL-TO Encdng Dats ES =
Addrcsa Your Refarence

Cily

Statu Dpen
Penst Crscle

Creatan Usar

County

Tot. Contratts cia Farturare aco

CrunilryyRegon Cove
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After activating the contract, the following message will appear

PN e my rmmm = sacs = — "M

And it will is to view the contract by searching for "Sales Contracts Active List"

8.3 LIST OF ACTIVE SALE CONTRACTS

Search with the search function "Sales Contracts Active List" to view the list of activated contracts.

TELL ME WHAT YOU WANTTO DO L/" X

[Eales: contract aciivd |

Go to Pages and Tasks

I > Sales Contract Active List I Lists

Didn't find what you wers looking for? Try exploring

This will open the page with the list of active contracts and it will be possible to enter and open the card of
each individual contract using the edit or view functions.
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- SALES CONTRACT ACTIVE LIST |'WORK UATE 05/05/2023 2 [~ .
O ospaen 4 Nea  BRedeiist Fielete 2t BVEw o Hesase Nevoste BB OGen in bersl Y =
LS § WHE ey vl e L s Aty S o= Marre 2 Vielene Askspany
IOCONTR-D0.  Prows(0? 01705/2020 3171272020 Spolseser's Turmizdiogs: §12 Suuth Sunset Criee
CUMIRINL.  Cantattaliilt IIREGAOR0 - SIAVAARE  Cannno (raep Spa Via Masorua X
CONTR-0. 010142080 3171272020 Cannce Croup Spl via Moscova 20
CONTR D0, CoanlialtstH [EA0RZ020 1122020 Gealiche iraggn b 20007 Vi Malelin 132
CONIR-O. w0 e Geaficke magice A Via Yadera 132
COMNTR-02 CTONA0ET 3141272021 Cannve Grewp Sad Vig Musuovy 20
CLMIE L MANGORT  S1I21202020 - Cannads Cronp S0, Wi Masooea A
CONTR-20. 01,01/3000. 31/12,2020 - Cannen Group Spi Via Mostoua 20
CONTR D0 D000 S12122020  Coanmon Goup So& Vin Moastunn X0

By opening the contract card via the following path:

Navigate > Reservation Entry

£ SALES CONTRACT GARD | WORK DATE 05/06/2023 | :“ } | W SAVED o S
CONTR-00002
More cotions o
& Diersives 4=
N CONTR-GORIZ Cantact Date
Seb To Qustome No 10000 Candract Type
Sell Ta Name Cannon Group SpA Start (e OO0
SELL-TO Endirg Date 3141272020
el Vi Mescova 20 Your Reterence Contrmtad0l
Gy Gmow Statuis Active
Poe: Code 16100 Creition Usis
County Tot. Contratio ds Taturacs I35
Counsry/Regian Coco iT

It will be possible to view all the reservations that the system has generated based on the information entered
in the contract:
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& RESTZRVATION G/L ENTRY | WORK DATE 05/06/2023 " SAVED o
i3 Sexch EREdtlist b Dimensicrs & St As Bilsbic @ Oper in Bxedd Vo cptizrs Y=
Gl hezoom e epartrart
Rosiv. Tt ity N0.° Eiu. Corfiimed 2 nlunid By Ao Tntieg Col Foea Lo Do Dripii
= e lowaics i A DRONUS DS AIBFRIERE 30 175 M0G0 Ricitletta
S¥eslrenicn Y (e A} BT ALGAR0 Hislelpten
S¥cs Irvaice 2 7130 £3/0072000 Dizizletes
Saes lyice 1 T30
Seles lrasioe 12 7430
Naews leeaios 3 (R X
St Imvaiee 14 [AEH] Hizirdntts
SyesIrwcize 15 6113 Pulazis
Sdes i 1§ 0712 040772020 Pulizie
Seles lrnpoiie 17 810 CLORZE0 Pubsie
Saes lwaice 1] woul 125 N0 e
Saes imaloe iE] 2210 Pulpis
Sacs Iresice 23 6310 Pulcis

The management of the reservations is the same as the management of the reservations deriving from the
purchase contract, in fact it will be possible to post the sales invoice and link it to the single allocation, so as to
close it.
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9. COST DRIVING

Through the "Cost Driving" function it is possible to allocate the dimensions entered during the posting phase
on multiple dimensions, based on different allocation criteria.

It is also possible to collectively manage a series of accounts and move the G/L entries from one dimension
value to other values of the same dimension. The resulting entries will be inserted in the simulation batch
which must then be posted manually.

9.1 CARD INSERTION

To insert an allocation card, search in the search box for the "Cost driving list” function:

TELL ME WHAT YOU WANT TO DD

cost driving

Go to Pages and Tasks

> Cost Driving List

Clicking on “Cost driving list”, a page opens with the list of all the allocation cards created. It will be possible
to create more than one allocation card / model.

COST DRIVMG LIST | WREK DATE 1/20/200 o~
P ] B afilst [ Deets A0l B View  BECxy Slowdlsded B8 Opeerm Dot Mot vplisrs Y. =
ALLOCATION
SCHEDULE CODE TOTALWEGHTS  DMENSION CODE DIMENSON YALUE SIM BATCH DATE FILTER SOQURCE COOE
[Tty %5 ] 0
CRE R "
MDA 0

To create a new card, simply click on “New”.
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Cost Driving Card
Saa Hlasdnel

General

Albmgn b s L * L Dy ama sy - Lo L Sy
Ewciplom | Swriblon feor: | L HaliCerszian i

Tk Wl & Pavead gl | vt

Fillers

ey e b o - by b d P £ o |

Firreasin fnae Forrrarson {ds a0 A |

Sim. Ertries

fir= krpnd dnpote Fwe e prasdan | ranfivazes F=arredi rn

v Taket - Grzerem Earmaien Famon Soow

How to fill in the fields:
1) General:

- Allocation schedule code: insert an identification code that will be used to recall and recognize the
created model;

- Description: it will be possible to add a description to better identify the model;

- Check weight%: if enabled, it allows activating a check when entering the allocation criteria;

- Use original dimension: to be enabled if you want the system to insert the generated entries using the
dimensions present on the cost entries and not the account dimensions;

- Simulation account: enter any management account on which the simulated entries will be inserted;

- Period Length: it is the reference period on which the reallocation will be based. The options are:

o Week;
e Month;
e Quarter

- Lastdate Gen: This field is not editable, because it will be automatically filled out after the reallocation.
This field indicates the latest generation date of the reallocation entries.
- Multi-dimension: to be activated if you want to manage multiple dimensions.

e el shedds S | v w ikl drwvads . 1o 0 e

Geahohie L vy co AR o n siandathny & anar [LTCRE) - My T sy e s

e gt % - Zsrod laneth Warh
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2) Filters:

- Dimension Code: Enter the dimension on which the entire reallocation model is based;

- Dimension Code 2..4 : These fields cannot be edited unless the "Multidimensional" field is also
activated. If the field is active, the other dimensions must be entered for the reallocation;

- Source code: it is possible to assign a source code which then allows you to filter the G/L entries by the
assigned code;

- Accounts filter: you can enter a single G/L account or a range of accounts.

2omwin ems Dormacr Cocel T ot

LETL TR o el ol é WAl 0Ly e

3) Sim. Entries:

- Gen. Journal Template: enter the Simulation Journal Template;

- Sim. Batch: insert the simulated batch on which the entries will be created;

- Reason Code: it is possible to indicate a reason for the entries which then can be used to filter the
entries;

- Data compression: it is possible to create reallocation entries for each accounting/simulated entry, or
to group them on a daily or monthly basis;

- Grouping Description and Document No.: to be completed only if the compression has been set as
daily and / or monthly, because the description and the number must be entered which will then be
inserted on the generated entries.

Stm. Erdres
Carodoaind Mrpbdy AMAATT ~ Can vt e Coaga Uazarihag
ETRVPY ALY Uraspang Uniwelog ek A
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9.2 SINGLE DIMENSION REALLOCATION

In the "cost driving list", it is necessary to select the interested card and then click on the "card" function:

€ COSTIPANO JETTADNA DTS LR

Dwan tHaw BEobil @G04 Stz Aves \nu-n,ww Wisairome | s ugiars Y -

ALCATON TINT IO
oare UL WEERT A DemTH IO 1B L8 T VAL T EATTH IATEILTER ITIMCE CIne

U ARvARY DRI N L

E
ik

A new page will open where the filters and the calculation criteria for the reallocation must be set.

In particular, the fields to be filled in are:

< L A L L L S T e | 3 e
Flives szt Foandvme Buzaxtnenme®  Boattoninn Ty iacdade: Wocuaiit
Adxdast harw [E ] cwomsretrmaz &) OwestAmsag CrA -
Zerud Tag ekt HLOCATION o vké i T19720.0013 10 EUPIEIEIN ooaz
TIWR T - N (e Fiwe CALERS
SiL Acoount Lt Sukform ey C |
AT W (L a4 0t i L8 ALLTRCATET AN TOTAL AV MY T rosirm
e intay -
Amount to Realocate
Arnsar. Rk iak 1155
Alocutioe Moo susfune Wy ~ |
HWERsITH AL Mavy T T UG Ty TEREATIN MR TR
- pursartagn
OVEC_FIN SIS Ty P p = AN CRAITEST A o kb D550 LA AR AR Lauaa s T LEANAA AL R T uE s a4
M & -
3

1) General:

- Allocation Name: this is the card code. It does not have to be filled in because it corresponds to the
code of the card you have decided to open;

- Simul. Reg. Batch: it is the batch on which the entries will be created. It is the Batch chosen when
creating the card, but it can be also changed;

- Check weight%: field inherited at the time of card creation;

- Use original Dimension: This field is identical to the field when creating the card;

- Datefilter: insert the date filter you want to analyze;

- G/L account filter: This field is identical to the field when creating the card;
Source code: This field is identical to the field when creating the card;
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- Direct Posing only: if activated, it will only take the G/L accounts that have the direct posting flag within
the chart of accounts.

Ceneral il
300100 $av ‘m ] Ve gl o . o ey ek »-3

T Paa tend ALLTMON ~ ] Coute Nidny LB o Dt ] Bl Pl Zounte Code [t 4

Crad VMR % - S desani L sILe SeLs

2) Dimensions:

- Dimension code: This field is identical to the field when creating the card, and can be modified;
- Dimension value: enter the dimension you want to distribute;
- Statistical index code: indicate the model of the criteria for the allocation;

Dimensions

Dimersion Cade | REPARTO v | Statistical | ndexCode ‘ o
Dimension Value | AMM ~ ‘ Inse-t Dine Value inRialloca.. @ )

Dimersios &ocatian | REZARTO v |

After inserting the accounts in "date filter" and the dimension in "dimension value" it will be necessary to click
on "insert accounts" function:

SO IPIARH | AT, 1S R o ] PR
Eooallarsname HAdactiraans Blsitbduee Thoun beesnesa) | Weusiuve
Genernl
Asamtre diers E <1 Ime e Eameen . 14 vt Prveray vy ®_
Sl wg vl | ermnanms v Ve bR %n::',ﬂl s o ar (nr
Cong Wy ohh % - S8 dorariFbw {ensam
G Arrount List Sustom hareqe
AZCOT N2 DIICINZH A LTGATED AHTUNT TOTAL AMIUNT  CMETTIOZTHE

This will automatically fill out the list of accounts with the amount that will be reallocated:
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Below you will need to click on "Insert Dimensions" to fill out the "allocation method subform”.
COSTOVND |WINADATE VIRRID & + B < SANED

10
v, mismats Ruricsmmen  Wosidrikion inees  suskdee  Nosyibs

Genorad

Abmazir barw 1w Zee Tl Deranct - Casid g ouly .

Zevid Tag Outihy ALDTTOh , Zuta Feat OV 2GS S Cite ooct
UL - A At Ry N

In fact, in the allocation subform, the dimensions of reallocation will be inserted. This subform must be
completed indicating the costing type and the weight.

Ainzatios Methng Sukform Navage =}
NHEGEON VA& W ORI TVRE LOSTRA (00S OESCREM N noRad WEISHT N
FROC Prodinzre Faonrlege =
RINEI Wl veenyr o

If you choose "Percentage" as the costing type, simply fill out the "Weight%" field with the percentage of
allocation.

N.B: if the "Check Weight %" flag has been activated, the total percentages must be 100.
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If, on the other hand, the costing type "Statistical index" is chosen, the costing code must be filled out, which
recalls a statistical index model that can be created at the moment (or it might be previously created).

(paragraph 7.4)

After setting the statistical indexes and / or the percentages, it is possible to preview the entries that will be

1
10
Flasalawonrs  Fiecitmran AU Bmsn s Mokt teiine Anpe Alia ) LCTTRTTree
N Zhparae 1ATI o |
) Aperal ALY R B
8
(327 Tellarsan o b e ) mad e f

v Iwweiordd

Pk

.
=

With the "Preview" function it is possible to view the reallocation matrix and possibly export it to excel through
the "Open in Excel" function or directly create the simulated entries by going to "view options

create sim.".

-> navigate ->

€ MATRIX ALLOCATION | WORK DATE: 1/28/2021

2 Search  Show Attached B8 Open in Fxesd

General

Dimension to Allocares REPARTO
Value Dim. to Riallocate - AMM

Shaow Column Name [ @]

ACCOUNT

NO. DESCRIPTION

7150 Costi di trasparta, dett.,
2110 Pulizia

a0 Frergia elettrica o riscalid
a130 Riparazionl » manutenzione
4210 Spese di cancelleria

8230 Spmes lelefoniche

8210 Spesze pestali

4330 Spese altri servizi informat,

Maore aptions

% Allocate

Allocated Amount

ALLOCATED
AMOUNT

21112
769.53
102896
7.010.99
/6956
206,72
10001
9592

TOTAL AMOUNT
21142

76053

1026.16
7.mnaa
1./6986

206,72

100.01

9592

AMMINISTRA

-211.32
769.53
-1.028.16
-7.010.99
-1,/69.80
=206, 2
100.01
-9592

v SAVED

10000

52,8230

PRODUZIONE

105.56
384.77
51408
3.505.50
gg4.98
10336
5001
4796

Simulated entries can be created directly from the reallocation matrix.

from the tab, clicking on "Create Sim".

Following the path described above, or
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€ MATRIX ALLOCATION | WORK DATE: 1/28/2021 ' SAVED

N

12 Seacch  ShawAttached @ Open In Frcel Navigate [ Fewer aptions Y

B Create Sim,

:

Dimension to Allocate REPARIO % Allocate 100.c0
Value Dim to Riallocate AMM Allocated Amount 63.893.11

Show Cobumn Name [ @]

ACCOUNT ALLOCATED

NO. DESCRIPTION AMOUNT  TOTAL AMOUNT  AMMINISTRA.. PRODUZIONE
7150 [ Couth i vaspponto, deat, 21112 21112 2112 105.56
8110 Pulicia 76953 76951 -7169.51 18477 |
a120 Energia elettrica e nacald. 102876 102816 1,028.16 51408
a130 Riparazioni @ manutenzione 7.01099 7.01099 701099 350550 |
8210 Spese di cancelleria 1,/6996 1,/6996 -1,/69.96 48488 |
8230 Spese telefoniche 206,72 206,42 -205.72 103.36
fzéan Spese postali 100.01 100.01 -100.01 50.01
A330 Spese altil senizi informat, 9597 9597 -95.972 4796

In order to post the simulated entries generated by the specific function, you must go to the simulated entries
page and recall the batch entered when the allocation card was created and recall the batch set in the setup in
order to post the entries.

SIM- General Journal -> Batch name (e.g. Alloc)
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9.3 "MULTIDIMENSIONAL" REALLOCATION

Search through the search box "cost driving list" function and select the multidimensional card created
previously.

In the "general" part, the "date filter" and "account filter" fields must be completed as for the reallocation of
the single dimension.

« 7 DAIVING MULTIDIMENSICK | VIDRK DATE 28/7021 L ?} — &  SAVED
B Crcatw Soraditizes W0 Pewiw Shue Mbaden Mo jdiee
General
Nlzcatice Name n /L Mecour Hiter [ O ‘
Samva. Hag. Batch w Statistical incko ok v ‘
ek Waight % - Ltiner Sixda \
Datw Eiliw M 0 5515726 iztite s e “ |

The "statistical index code" and "driver code" fields must be completed only if the costing type is set to
"statistical index ".

In the "dimensions" part, you can set the dimension code and dimension values that will be broken down. The
"Filter Type" field whose options are "OR" and "And" indicates whether the entered dimensions must coexist
on the entries (“and”) or if only one dimension (“or”) should be inserted.

After filling in these fields, click on "insert accounts" and "insert dimensions" as for the reallocation of a single
dimension.

In this way it will be possible to indicate the costing type and its weight, and then launch the preview and the
generation of the entries.
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9.4 COSTING TYPE

To create the driver model, search "Statistical indexes" in the search box.

TELL ME WHAT YOU WANT TO DO I(F :;.(:

Aatistical index list

o to Pages and Tasks

B Skatistical Indes List Lists

A page will open with the list of all previously created models. To create a new one just click on "New"

— STATISTICAL INDEX LIST | WORK DATE: 1/28/2021 " SAVED ¥
O Search I +New | BRrditlist [ Delete  Show Attsched  @8O0peninDxeel | More options Y =
CODE DESCRIPTION

* =

Then a code and the relative description must be entered and then click on Navigate -> Statistical indexes ->

Card
STATISTICAL INDEX LIST | WORK DATE: 1/28/2021 /' SAVED Ve
£ Search - New  WEEditlist  [i] Delete  Show Attached B8 Openin Fxeel Naviqate |+ -- Y =
-2

Statisticat Index

This opens the tab where you can set the statistical indexes and dimensions.
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& _ISTICAL INDEX | WORK DATE: 1/28/2021 (/} e [i] / SAVED 7
Show Attached Mare aptions
General
Cude ’ 2 | Dirrension Code v
Description | Allocation Diives I
Statistical Index SubForm | Manage 1
START PERIOD INDICATOR CODE DESCRIPTION COMPUTATION VALUE
1] 0.00
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BANK RECONCILIATION

This module allows you to import bank transactions and then integrate to journal entries, all those operations
that are not automatically reconciled (based on ACBI rules and general journal).

9.1 EDT SETUP

Before proceeding with the import of the CBI flow, it is necessary to configure the module, so it is necessary
to call up via the search function "EDT SETUP".

TELL ME WHAT YOU WANTTO DO /' X

x

Go to Pages and Tasks

» EDT Setup Administration

A page will open where it is necessary to create the configuration by clicking on the "+" symbol in order to
make the fields editable.

\ 2) m ”‘
Daon Aliactedt
Ganwral
Stanivind Yo ll Ouy Tosa Mecsendansy Turwxy Cate Chack Exiationg Duk Ac R
TN TRAOCY M0 2O O seoondTetan
Pesting
Terrpharm Tavk fhose A Tazk facoa Tanee Cade
Duteht D Ry Tats Naore Sribing s Sarme
Staternent
Lapgert Bl Agy - e T [ Shce LatE batver .
Cresbe Vipessts et ot byt Crusk Comp on Sas ird [ Contwant Cromts Bul Sity 100207

In General tab:

e Statement Nos.: enter the serial number for the statement lists;
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¢ Payment reminder nots.: enter the serial number for any payment notices;

¢ Date Type Reconciliation: choose between "currency date" and "posting date";

¢ Tolerance Days Reconciliation: enter the tolerance days for reconciliation;

e Check Existing Bank Account: if activated, the system checks the existence of the bank account when
importing the cbi flow.

In Posting tab:

¢ Template Bank Recon.: insert the template of general journal;

e Batch bank recon.: enter the batch on which to insert the entries deriving from the reconciliation;

¢ Bank reconciliation Reason code: insert a reason identifying the entries;

¢ Bank reconciliation Posting No. Series: enter the serial number that will allow you to identify the
entries deriving from the same reconciliation;

¢ Bank Reconciliation Source Code: enter a source code that identifies the entries.

In Statement tab:

e Suggest Bank Apply: to be activated to automatically suggest reconciliation when importing the bank
transactions;
e Create / update Stat on Import: to be activated to automatically update the statement following the

import;

¢ Delete reconciliation lines: to be activated if you want to delete the bank statements created after
the import;

¢ Show bank balance: to be activated if you want to see the balance of each bank on each bank
statement;

¢ Check competence on rec. Jnl.: to set the accruals check;
¢ Codeunit creates Bal. Entry: set the codeunit that will create the balancing entries.

10.2 ACBI REASONS

After doing the general setup it will be necessary to configure the ACBI Reasons to make the system "read"
the bank layout.

For some reasons it will also be possible to insert a G/L account that is automatically reported during the
posting of the cbi flow.

To configure the reasons, go to the "ACBI Reason" page.
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TELL ME WHAT YOU WANTTO DO I/ X

abci reason X

Go to Pages and Tasks

» ACBI Reason Lists

Click on "new" and enter all the reasons:

N

€~ ACBIREASON | WORK DATE: 10/03/2021

£ Search Oe EditList  [W Delete ¥ BankSetup  Show Attached 8 Openin Excal - Y

ACBI SUGGEST BAL
CODE SIGN DESCRIPTION NDTE LINETYPE  ACCOUNT

1]

09
16
26
S0

10.3 BANK STATEMENT IMPORT AND CREATION

After setting up the setup, the bank flow must be imported using the "Bank Statement Import" function

The following Pop-Up will appear, on which the bank flow can be uploaded.

VAR PRIME SRL - Via della Piovola 138, S0053 Empolt - PIVA IT 04348480965 - info@varprime.it - varprime.com




/AVARPRIME

a vargroup company

TELL ME WHAT YOU WANTTO DO /' X

bank stat import =

Go to Pages and Tasks

» Bank Statement Import Lists

Go to Reports and Analysis

E Import Bank Statement Reports and Analysis

The following pop-up will appear in which by clicking on "Choose" it will be possible to choose and upload
the cbi flow from the directory

SELECT A PROPER CEI FILE /'

Choose... Cancel

Bank statements must then be created using the "Create Bank Statement" function. A form will open in
which the reference dates of the bank statement must be entered.

TELL ME WHAT YOU WANTTO DO /' X

x

Go to Pages and Tasks

>  Create Bank Statement Tasks

A form will open in which the reference dates of the bank statement must be entered in order to create the
statement.
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EDIT - CREATE BANK STATEMENT /‘

Starting date il ) I

Ending date ’ i
Sonedule.. oK ’ Cancal

It will then be necessary to go to the "Bank Statement" page.

VARPRIME

a vargroup company

TELL ME WHAT YOU WANTTO DO

S X

»  Bank Statements

x
Go to Pages and Tasks Show all {5)

Lists

The page will open with all the bank statements created using the "create bank statement" function.

€ BANK STATEMENTS | WORK DATE 10/03/2621
L) search + New  Manage  Show Attached B Open i Exos! More options
BANK sS1aqt
STATEME ACCDUNT START ENDO SBALANCE BALANCE END BALANCE
NO CODE BANK ACCOUNT NAME FROM OATE TO DATE BALANCE C8&1 Cst ACCOUNT ACCOUNT
(aaood [ o > 0112019 307112008 17800082 20445270

You can click on the relevant bank statement to proceed with the reconciliation and posting entries.
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o

ENT HEAER | WORH DATE NOL20T0 ',‘.5.':-"' :' -t ] -~ SAVED
thow Llfached Mpre opboas
General
Stataivranl hlo, RIKGOD00! S i E Bank Accoul R, D50 TRERE10
Bank Scrount Code o From Dae 12008
Bak Acrount Mamo To Cata 2011 2me
Bank Staterment Line Subform Banage  Maore aphons =
TRANSA. WALLUIE STATEHENT
EH. DIRTE OATE DESCRIFTON DEZCRIFTION 3 AMOUNTILE...
E H 06112018 M0 PO AMERCAN EXFRESS RaY, . MTS EURCPE B4 - TiMI0G000 () a7 2
| 061 1/2010 QTR G O ADDERE0 QRETTO SERL =i,
| 0112010 EAITR2ME PDAMERICAN EXPRESS DAY, MTS ELIROPE 5L - 7043000000 R
O 0612018 CA12MY OO ADDEEFD DRETTO S50 -i
cl A1 RE ARG PD AMERICAN EXPRESS BaY., WIS EURDPE SE - TIMIOG000HT el
O 06112018 OER120N8 L0 ADCERTD OREITO S5EPA -0
5] 061218 e RHY O ADDERTD DRETTO S5 -
0 A 12018 eI PO AMERICAN ERFRESS Y., MNTS ELIRGPE 54 - T4 IO . 28
| 16,11,/20T8 B SIT20E  COADDEETD DRETTOSERS -
| eI L2018 SRS PDOAMERICAN EXFRESS RAY., MNTS EROFE JL - TM30500000.. -23,
El 0612018 SRR D A AR 0TI TIAHE05-11 600,
[l 0612018 G0 AR A0S TRAHIT 520517 745,
B 0512018 SEA12NE PO AMERICAN EXPRESS PAY.. NIS EUROPESL - 20000000 -3,
O GEH1 e 600 OO0 ADDEETD: DRETTO SEPA, -0,
] M 2E A0 PO AMERICAN EXPRESS Pay., AT EURDPE SL - WIGGO00 (T -%4,
] 61,208 ARG DO ADDEREED DRETTO S5, | -k

7
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Bank Staterment Line Subform | Manags Forwal cytionG B3
EoBrEntry Card  Link 4=
TRANGH WILUE STRTEMENT

CH. OATE [MATE DESCREFTINRN DESCRIFTION 7 AMDILINTILE,
H Eﬂ'ﬁﬂ 12019 06/11/3079 | PO AMERICAN EXFRESS Pay_. NTS EURDPE 5L - TOS30FE00000. .. 47
O | M 200 DEAM20Me DO ADDERTD DARETTO SEPA. _ - i

O IS 12018 RETRE0Y P AMERICAN EXPRESS PAY..  WTE ELIROPE 51, - TS TRGON0N,,, =15,

After selecting an entry, click on "functions" and "Post Offset"

By clicking on entry offset, a page will open where it will be possible to manually enter the balancing entry
and then it will be necessary to click on "POST" to post the entry.

After posting the individual entries, you can post the entire statement, going to Actions -> Post -> Post
Statement

-

4~  _ENTHEADER | WOAK DATE: H/03000 &) =+ [} ¢ SAVET a2

RIKO000Q18 - 01

Shew Attach=d | Fewer cprions
Bank Staiement - Furchon - [

[ it Tast Baport i
Sdatemait Ma . Bank Adraunt Mo LSJ50Ma59510
If Pazs statement
Bt Accourd Code a1 Froen Dabe T Ao k]
Eank Acoourd Wame iy To Datat 041172078
Bank Statament Line Sulsform Marape  Furmiani  Fewes opions E
TRAMSGA, WhLUE LTETEMENT
CH OATE AT DESCHIPTION DESCRMATEIN 2 AMOLINTILE
= E-[ﬁl"l‘lﬂl}lﬂ 053 PO AMERICAN EXPRESS PAY... KTS EURDERE 5.0 - TSRO0, '\-1-':".“\ |
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10. GESTIONE A PARTITE

The "Gestione a Partite" function has been added to the tab of each G/L account, which will allow you to
manage the entries of that account and apply them.

In the chart of accounts, the “Gestione a Partite” function can be activated for each G/L account.

L ACCOUNT CARD | WOAK DATE P/ [ R | T HAVED -

2310 - Clienti nazionali

Frocoss Aecount Dalance - Stow MAdtachoo oo o bony )
Consolidation » Aoerzge Keke Tanuzn /
Reparting R AdusTens

Cost Accounting »

AMIC - Simualation =

AMC - Simulation Staks. >

AMC - Accruals >

AMC - Gestione a Parfite

Apply QL Doy -

After activating the function, you have to proceed with applying the entries by going to Actions -> Functions -
> Gestione a Partite
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. /
€& G/L ACCOUNT CARD | WORK DATE: 28/01/2021 @ -+ [

2310 - Clienti nazionali

Process  Account  Balance  Show Attached Actions [ Report  Fewer options

¥ Functions v

C1 Apply Template...

I Gestione a Partite I

Cost Accounting >

AMC - Simulation >

AMC - Simulation Stats. >

AMC - Accruals >

A new filtered page will open for the account where all the entries posted on that account will be visible.
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£~ APPLYGENFERAL | FOOER ENTRES [ WERK DWTE: 28:21207 < SAVED < 4
GENERAL
Gl Accunit Na, 23 Achal Bimeesian | Coda
Fosting [tate Ccka! Cymerzion 2 Code
Cuararsnl Ty Sl nen
Lcoarent M. Hemaring fmeent uce
Pwescriptivn o vl Tolriss Opwent ~|
Bisctroples2a1l  FUpdete St B Naegate SR Fostippliaion. Maes eptions Y @
EXTERNAL
APPUES- SO5TING DOCURE . DOCUME DOCUME. DCOUME. OEPARTME.  PROJED DEET CREDIT
10ic JATE DATE TVPE NC. HNO NESCRPTION CUDE CODE AMIUNT AMCUNT
[ onsianna CHazig NI Mcrrimweito spito 123417350
010172020 N0 20201 Merementi gennsio 2020 S35am 2
A0 Ot 0ol 201 Bk tmnli i NGL 1793175
MYA20%0 PR RS el geeniin: XUL 14174774
Uauay oA Qa2 totnent, Scbbesia a0 B4Ts41 04
sl ct o RTTE ] R— Y vy v DU L KPR
GENERALI
ANOUNT APPLIED AMOUNT BALANCE
reunt o KHthd nea

Select the entry that you want to apply and click on "Set Entry to Link"

€ APPLY GENERAL LEDEES ENTRES | WORK OATE 2308208 + SAVED >
QENERAL
1 Avvraad M 2310 Gl Rivtie sinaee 1 Culee
et rg Lt Claha Uimacelon 2 Cadn
Jocumerk ype Amount a0y
Tocunmerd N Famering Sroed, acn
Thatn e T duniis Fpeks b Cpwen Y%
B s tpplies o B Updshe Status TUhadigate o Bast dppdicatian.. St - hewie aptions b2 0]

Intry Potcation | 5 Tntrgtolek =
RFPLIES- FOSTING = URE . COCUNE., UOCME. DEFARTME . FRUJECT cesin CREON
ToID DATE DATE TPE e Na OESCRIPTICN COCE LODE AMODUNT MMOUNT

MR DAL URRCR P | BN P U1 Mo eranti, gennan Al aRNERL
RO K AP TR TR FN ) PP Y ) 2u20-1 Movment acnnyo U0 T23391,52
AN 01N ANeD U201 Mo oot gennyo il LAtz =4
JuLUAY Ol 20ax-2 Mormenti fckbraie 200 U134

In this way the header will be populated with the data relating to the entry to be applied.

Then select the entry to be applied to the one previously selected and click on " Set applies to ID". The system
associates the entry momentarily with the user ID.
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APPLY GENERAL LEDSER ENTRIES | WORK DATE: 230152021

GENERAL

SSINED ¥

CoLActeunt Mo 2310 Clubs Cimeseden 1 Cove
Praating Nuis 2200 Clolon Dimnw pinaer 2 Crunm
ocumert lype Amaunt REZE R TR
Locumert Mo INIZES Femaring At 12141080
Drvsnaiption Mumento uperita Ieciuthe Tibriss Cyen ~
B e bppliss ol B Uil S TR Nigoe SR dppricatian.. Ackrs  Nkyne b apitioes "

Cntry ~ Nooiction i SctCntretoLrk =
AFPLIES- PUSTENG DUCUNE DALURE.  OULUME QOLLE UDEFARTME  FRUJELT UEEN CREQIT
T0ID DATE DATE TYPE NO, L] DESCRIPTICN CODE CODE ANOUNT AMOUNT

mmmm e 01 Ml opsotts 2070 SASERS
TMR200 0012000 20201 Howvirenti pemngo 2020 12330.73
OLen w0 Boarrwnli e 2000 14172047 54
The next step is to post the application using the "Post the application" function
€ APPIYGENERAL | EDIER ENTRIES | WIRK DATE 72072071 ~5AVFD o
GENRERAL
1 Aot Noy 221 Gonad Lioarvon T Lode
Aoetig Eathe BN ELA R Ghana Uknardon ! Lode
Jacument lyan Aot 12341904
Catument Noo INLEC Reenaining Aot 14417908
Meorttion Mavmaento apeta Inzlide =ntries Upen v }
B veopaies to ) B pdeastae B Naigate | S8 vest spplictian.. I | achices  Niedgate  Rsccantions AT
SXTERNAL
APPLIES- POSTING ODCUME.  DOCUME.  DCCUME..  J0CUME. DEPARTME.  PROUECT DEBT CRED]
oo DaTE QATE TYFE NO N3 DESCRIPTION CoCe Cape ANOUNT AMCUN]
MOREAN L. BS0 ORI2UX 0 ORI andnaati. gmmo PO SENCHEAY
2020 M Saen 0201 Mervinmanli ppenna 2620 12931 73
0203 YA en T | Al penoan 2020 12170 H
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11. TOOLS - ADVANCED TOOLS

12.1 DESCRIPTION OF POSTED INVOICE

In addition to the standard functions, which allow the description of the document to be modified
during invoice insertion, a tool has been created that allows the company name and posted document
number to be displayed as a description, in the customer / vendor G/L entries and in the various

reports such as the G/L book.
To set up this function, it is be necessary to use " Advanced Financials Tools Setup " function.

TELL ME WHAT YOU WANTTO DO /' X

setup tools x

Go to Pages and Tasks

> Advanced Financials Tools Setup Administration

This will open a page where you need to choose the format of the description you want to report in
the G/L entries.

< l%\) + VSAVED
Advanced Financials Tools Setup

Show Attached
Posting Description

Sales posting Desc. Fo.. | TSN < |  rurch Posting Desc.F.. | Default v

For each sales and purchase invoice you can choose between the different options:

e Default: if selected, the standard BC actions will be applied;
e Name: if selected it will report the name of the customer and / or vendor in the description field;
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e Name + Post. Doc. No.: if selected it will report in the description field the name of the customer
and / or vendor and the definitive protocol number;

* Post. Doc. No.: if selected it will report the definitive protocol number in the description field.

Below is an example of the application of the three options namely; default, name and name + post
doc. no.

— ACQUISTI PRODOTTI - NAZ. | WORK DATE: 10/03/2021 TN0
&) Search EwEditust Process  Entry  Show Attached I8 Open in Excel Actions  Navigate  Fewer ophions
B GEN BEN, BUS BEN. PROD

POSTING DOCUME. DOCUMENT ACCOUNT POSTING POSTING POSTING
DATE & v TYPE NO. NO. DESCRIPTION TYPE DROUP DROUP
10/03/2021 Invaice 2%-1080a1 5710 Fattura 1085 Purchase NAZIONALE VARIE
1040372021 Invoice 21-108030 6710 Fatturs 1084 Purchase NAZIONALE  VARIE
10/03,2021 Invoice 21-1020456 5710 Cannon Group SpA Sale NAZIONALE VARIE
10703/2021 Invoice 21-102045 6710 Cannon Group SpA Sale NAZIONALE  VARIE
10/032021 Invoice 21-100044 5710 Cannon Group Spa Sale NAZIONALF VARIE
103,202 Invaice 21-102043 6710 Cannon Group SpA 21-102043 § Sale NAZIONALE VARIE
10/03,2021 Invoice 21-102042 6710 Cannon Group SpA 21-102042 §  Sale NAZIONALE VARIE

12.2 UPDATE DESCRIPTION

With the new versions of BC it is possible to change the description in "General Ledger Entries" by
simply clicking on "Edit list". The Microsoft standard field is editable.

With the Advanced Financials, the description field in customer and vendor G/L entries are also
editable. Again, just click on "Edit list".

12.3 UPDATE DIMENSION

Following posting entries (invoice and / or journal) it is possible to change the entered dimensions,
just go to "General Ledger Entries" select the entry and use the inserted function "Update
Dimensions"
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General Ledger Entries

y I o cess QW pen in Exce onNs aviga ewear opbons
A Search Eerfotlst Pro C shaw atiached 080 Excel Acti Navigate T b
G Navigate [ Posted Documents...oming Doaument
38 Reverse Transaction.: i NO. + DESCRIPTION TYPE OROUP DROUP
n Incoming Document 108087 ann Fattura 108% Purchaze NAZONALE VARIF
108080 EYa I Fattura 1084 Purchase  NAZIONALE  VARIE
@ Advanced Finencals - Accrusls
100 Carnon Group SpA szl NAZIONALE  VARIE
I sdvanced Financials - Tools S Upétate Dimensions | Cannon Group SpA Sate NAZIONALE  VARIE
10/032021 Invaice Ty peatel G/L Entry Cannan Group SpA Sale NAZIONALE  VARIE
10/03/2021 Inoice Qimwems e Cannan Greup SpA 21-102042  Sale NAZIONALE  VARIE
100372021 Invoice 29-102042 s Cannan Group SpA 21-107042  Sale NAZIONALE  VARIE
10/03/2021 Invoice 21-102041 6710 Carnon Group SpA 21-102041  Sale NAZIONALE  VARIE

By clicking on it, a pop-up will appear to insert / change the dimension.

£ Searchr <~ New | TR Edit List ] Detete @8 Openiin Excel
EDIT - 6/L ENTRY 3343 - EDIT DIMENSION SET ENTRIES 4 Now = &8 »,
DIMENSION CODE IMENSION VALUE COOE DIMENSION VALUE NAME
AGENTE el
CODE NAME
M Caroara Mayer
GC Gabnelo Cannata
SUC Sustavo Camargo
M L Metsner
Select from hall list || Coze

12.4 UPDATE GENERAL LEDGER ENTRIES

Using the "Update G/L entry" function, it will instead be possible to change the G/L account and / or
the bank account in the entry. (only for entries deriving from journals)
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General Ledger Entries

2 search M@ Editiist Process Enty  Showattached (3 Dpen in excel Actions | Navigate  Feweor ophcms
I f Funclions |G Nayigate D Austed Documents...ommng Documert
P R o N, & DESCRIFTION TYPE  OROUP GROUP
DY sicominng Dosmint -108081 6710 Fattira 1085 Purchase  NAZIONALE  VARIE
+108080 &710 Fattwa 1004 Purchase NAZIONALE  VARIE
® 2cvanced Financials - Accrials
~102046 6710 Canrnon Groug Sph Sale NAZIONALE  VARIE
[iT Advanced Financials - Tools * § %5 Update Dimensions Carnon Graup SpA sale NAZIONALE  VARIE
2 & 2
10/03/2021 nuoece 21 = Update G/ En Carnon Groug SpaA Sale NAZIONALE VARIE
TW0s/2001 nvnice Z21=acims e Carnon Graup SpA 21-102043  Sale NAZIONALF VARIF
10032021 Invoece 21102042 6710 Carnon Group Spd 21-102042  Sale NAZIONALE VARIE
10/03,/2021 byuce 21102041 &7i0 Cannon Groug SpA 21102041 Sale NAZIONALE  VARIE

After selecting the entry and calling the function, a new page will open where you have to enter the
new account.

EDIT - UPDATE @/L ENTRY ;.-_-"'1

setup

EMTHY TOD EDIT
Hart &L Entey Ny 33549
Start ol Account Ko 6710

rart G Accoent hgima ozl di consulenza - Maz,

FIELD TO CHANBE

I Mew G/L Account Mo I Ll e |

Raw 5L Account Name

Descnpticn | Servizi di consusenta - Naz |

Update simulation Li ]

b S| cancel
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After giving the ok, another warning will appear to confirm the change. By clicking on "YES" the
change will be finalized.

In addition to the modification of the single account, it will be possible to modify the bank account
for the journal entries that do not derive from bills.

The bank account change follows the same logic as the G/L account. However, you have to select an
entry that has a bank account.

After selecting the entry and calling up the modification function, the following pop-up will open in
which the new bank account must be inserted.

EDNT - UDATE GyL ENTRY IIIE..-?'

Setup

EMTRY T EQIT

Start Gy Enfry M. 3395
Staet G/ L Source Type Barik Accaunt

Start Gyl SoeunDe Mo KBL-OPERATIVG

Sraet, G Acoount Mo 2810

Start G| Locount Mama Casta

FIELD TD CHAMGE
WARMIMG! This iz 2 #al. Acooant Erny

How SoanTae Mo

Mew 5L Account Ba, s |
Hewy GFL Account Blame

Desoniptean Sernzi dil canswenza - Maz, |

-

Updzie Simulaticn .
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12.5 CREDIT MEMO NUMBERING

The possibility of assigning a different numbering to the posted credit memos has been introduced,
both on the purchase and on the sales side.

A different numbering can be assigned according to the VAT business posting groups. The assignment
in fact follows BC's standard logics.

To set the numbers, just go to " VAT Business Posting Groups", where two new columns have been
inserted "Def. Sales Cr. Memo Operation Type” and “Def. Purch. Cr. Memo Operation Type ".

+ AT BT HESS POGATING QRZUPS IWOM DATT. 1222007 wain

O Semen Nea DRt Bl eles @ Sewn  Sera Azached BB Open 0 bece Mo st aan To-

CEVALLT SALTI QPERATION DEFALLY PURCH CPEIATION O, GALES T vimd CCF FUSCHL IR MIMe
[T IERZRPTI %y ee e (FERATIM 12§ UFERATION TP

AR Crempema

FIAATAY Atn eet e bameon javn oF ELT-HN-N ET-FrbA0G

KAZONALL Canes o lonees nu ood I IN VIR ITIN AL v NCs,
u Owrts o oerens 8 LT TN N ur ™ ALQ

12.6 DELETING MONTHLY VAT STATEMENTS

By calling up the "Delete VAT Statement" function, it will be possible to eliminate the monthly posted
VAT statement, thus also eliminating the VAT transfer entries.

TELL ME WHAT YOU WANT TO DO /‘ p 4

Delete Vat Statemen

Go to Pages and Tasks

> Delete Vat Statement Tasks

Didn't find what you were looking for? Try exploring

Just select the period and click on ok.
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EDIT - DELETE VAT STATEMENT < B Insights - =

Vat Period To Delete

acl
yPe
> 20003 il
2020/04
2020/06
2020/07
2020/09

ALl LR R A

KN - |

VAT Pencd 1 Description

Select from full list

12.7 DELETING G/L BOOK PRINT

By calling up the function “Delete G/L Book Print” it will be possible to delete the G/L book print and
thus it is possible to close it and reprint it later.

TELL ME WHAT YOU WANT TO DO /‘ ><

Delete G/L Book Prin

Go to Pages and Tasks

> Delete G/L Book Print Tasks

Didn't find what you were looking for? Try exploring
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The popup will open where the period must be entered:

MODIFICA - STORNO STAMPA LIBRO GIORNALE /‘
Stornare Stampa Da 01/10/2020
Stornare Stampa Fino A 31/10/2020 |

12.8 DELETING VAT BOOK PRINT

By calling up the “Delete Vat Book Print” function, it will be possible to delete the definitive print
which has been previously created.
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TELL ME WHAT YOU WANT TO DO 7 X

Delete Vat Book Prind]

Go to Pages and Tasks

> Delete Vat Book Print Tasks

Didn't find what you were looking for? Try exploring

The popup will open where the period and the VAT register must be entered:

EDIT - DELETE VAT BOOK PRINT \/‘
VAT Register l (3]
All VAT Registers ® )

Delete Final Print from
Delete Final Print Until
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12.9 CHANGING POSTING DATE

This function works only for journal entries. Therefore, It is not possible to change the posting date
on documents such as invoices and credit memos.

To change the date, simply go to "General ledger entries" select the entry, and use the function
"Update G / L Entry Dates"

€ 9420 ONERS STRACADINAR | WORK DATE: 25/01/2021 ] o »
O Searck BOditlst  Prooess [ty B8 Openin Dcel Acians | Nedgate  Tewer ootions Y = @
£ Funclhons & Navigate ) Pt Donnarmme v Docament St Change Hediny -
58 Reverse Trargaction.. et Na sy ¥ lowng roup Yening Geoap Detst Aros! tah Aound
e 3420 Moameray agosto 2020 59135
D Incoming Docurment 4 = ;
03 470 Mt agosto 2000 35491
B Advarcad Financals - Acouals S L 480 Movimenty, agosto U0 2302
z - % A 2
Y Sdverced Hraicals  looks ' § 8 Update Dimenziors avimendl. logflo 2020 L
Ty = Aonimsenitl luggdlo 2000 ussy
01/02/2020 2 ¥ Update GiL Crivy taviment] lugho 2000 6356
01/41/2020 20883 odate GAL Enbry Dates  flavimmsenitl, povsmbees 2020 41338
01320X 20017 BRI Movimentl posembea NN Janm
01912020 220-11 ) ] Movwmerai novermbee 2020 16533
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